ALTA LOMA SCHOOL DISTRICT
Regular Meeting of the Board of Trustees
Wednesday, Aprii 5, 2023
5:00 pm

Alta Loma School District Support Center
9390 Base Line Road
Alta Loma, California

Motion
Ist  2nd App

5:00 PM A. OPEN SESSION
B. CALL TO ORDER AND ROLL CALL
C. BOARD INFORMATION/DISCUSSION
1. Governance Workshop
6:00 PM D. REGULAR OPEN SESSION
E. PLEDGE OF ALLEGIANCE

F. PUBLIC COMMENT ANNOUNCEMENT

The Board of Trustees welcomes comments from visitors, employees, employee groups, parent
organizations and students. Prior to addressing the Board please complete the comment form
located at the west entrance and give it to the Superintendent’s Administrative Assistant.

The Board has set aside 45 minutes for the Public Comment, allowing a maximum of 3 minutes
per individual.

The Public comment period is the opportunity for the public to address the Board on (1) items on
the public session agenda; (2) items on the closed session agenda; and (3) other topics within the
jurisdiction of the Board.

In accordance with the Brown Act, the Board will limit any responses to public
comment to brief statements, referral to staff or referral to a future Board agenda,

PLEASE NOTE: There will not be a separate opportunity to comment at the
time each agenda item is addressed by the Board, unless the item specifically
involves an agendized public hearing. All public comment will be heard during
the agendized public comment section.

Action G. ADOPTION OF AGENDA

Action H. APPROVAL OF MINUTES
3/8/23 (pp. 1-5)

Pursuant to the Americans with Disabilities Act, persons with a disability who require a disability-related modification or
accommodation in order to participate in a meeting, including auxiliary aids or services, may request such modification
or accommodation from Adriana Mohler at (909) 484-5151, Extension 102003, by FAX (909) 484-5155 or email at
amohler@alsd.org. Notification 48 hours prior to the meeting will enable the District to make reasonable arrangements to
assure accessibility to the meeting. Documents supporting agenda items are available for public inspection at the Alta
Loma School District Support Center, 9390 Base Line Road and on the District website at www.alsd.k12.ca.us.



Motion
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I.  RECOGNITIONS AND PRESENTATIONS
An opportunity to honor students, employees, and community members for
outstanding achievement. Information regarding District events is also available at
each meeting.

1. Student Presentation — Jasper Elementary

2. Special Education Due Process Overview

J.  PUBLIC COMMENT

Consistent with the Public Comment Announcement above, this is the opportunity
for the public to address the Board on (1) items on the public session agenda;

(2) items on the closed session agenda; and (3) other topics within the jurisdiction
of the Board.

K. PUBLIC HEARING

None.

L. BOARD REPORT

An opportunity for Board members to discuss items as follows:
1. Conferences, workshops, and meetings

2. School visitations and activities

3. CSBA and/or SBCSBA activities

Any other topics will be discussed at the agenda item(s).

M. SUPERINTENDENT & STAFF REPORTS

An opportunity for the Superintendent to share matters of special interest or
importance which are not on the Board agenda and/or special presentations of
District programs or activities such as:

1. District activities
2. Curriculum/instructional updates
a. Testing Schedule
3. Timely events/information
a. Green Schools/Solar Energy Report
b. GATE/Honors Spelling Bee (4/6/23 @ ALJH) 6:00 PM
¢. TK Parent Information Night (4/20/23 @ DSC) 6:00 PM

Action N. CONSENT CALENDAR
Actions proposed for Consent Calendar (block vote) items are consistent with
approved practices of the District and are deemed routine in nature. Since Trustees
receive Board agenda backup information in advance of scheduled meetings, they
are prepared to vote with knowledge on the block vote items. Consent Calendar
items are voted on at one time, although any such item can be considered separately
at a Board member’s request.
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1. Recommend the Board approve routine agreements with the
following vendors:
1) Avalon Protective Services; 2) Bowlero; 3) Bullwinkle’s
4) Fun Services; 5) Irvine Park Railroad, Inc.; 6) Just Play Indoor
Adventure Park; 7) Knott’s Berry Farm; 8) Magic Entertainment,
Inc.; 9) Purple Easel; 10) Riley’s Farm; 11) Rochelle Wilcox;
12) San Bernardino County Superintendent of School East Valley
SELPA; 13) So Cal Jungle Reptile Parties; 14) Theatre Experience
of Southern California; 15) Wheels Squared BMX Show, LLC.

(pp. 6-8)

2. Recommend the Board approve payments to vendors in Board
Payment Report, as presented. (p. 9)

3. Recommend the Board approve employment, terminations,
resignations, leaves and temporary assignments, as presented.

(pp. 10-15)

4. Recommend the Board approve the following donations:

a.) Donation of $100.00 from The Blackbaud Giving Fund
(SCE) to Alta Loma Junior High School’s Student
Fundraiser Account to be used to enhance the instructional
program.

b.) Donation of $2,000 from Stork PFSA to Stork Elementary
School’s Student Fundraiser Account to be used to enhance
the instructional program. (no exhibit)

5. Board Policies
Second Reading
BP 5131.7 — Weapons and Dangerous Instruments
BP 5148.2 — Before/After School Programs

(pp. 16-20)

6. Adopt Job Description
Second Reading
* Expanded Learning Opportunities Program (ELO-P)
Assistant Site Coordinator

(pp. 21-25)

7. Recommend the Board approve amendments to the County
Authorized Signature Listing, as presented. Submit signed
copies of the following forms to San Bernardino County
District Financial Services:
1) County Form No. 2 ~ Board Delegation-Authorized Agent
Status (add Carlson)
2) County Form No. 4 ~ Board Delegation-Termination Thereof
(Sanders)
(pp. 26-28)

0. CURRICULUM & INSTRUCTION

Action 1. Recommend the Board authorize the purchase of Nutanix Hyper- o
Converged Storage Equipment from Computer Discount Warehouse
Government (CDWG) that includes a three-year warranty and
support subscription for a total cost not-to-exceed $95,000, and
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further authorize Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents. (p. 29)

Recommend the Board authorize the purchase of McGraw
Hill, Glencoe Math Accelerated, instructional material for
Grade 7 and authorize Superintendent Sherry Smith and/or
Associate Superintendent Eric Hart to sign all related
documents. (pp. 30-35)

Recommend the Board authorize the purchase of SAVAAS, CA
enVision Mathematics 2024, instructional material for grades

K-5 and authorize Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents. (pp. 36-40)

Recommend the Board authorize the purchase of Mango Math
and authorize Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents. (pp. 41-42)

Recommend the Board authorize the purchase of Sphero Robotics
equipment and training and authorize Superintendent Sherry
Smith and/or Associate Superintendent Eric Hart to sign all related
documents. (pp. 43-44)

P. BUSINESS AND FINANCIAL PROCEDURES

1.

Recommend the Board grant permission to Advertise Bids for
the District Support Center Security Project Bid #2022-23-04
and authorize Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents. (p. 45)

Recommend the Board approve Notice of Completion for
Donald M. Hoover Company, Trade Category #14 Flooring

for the Floyd M. Stork Elementary School Modernization
Project and authorize Superintendent Sherry Smith and/or
Associate Superintendent Eric Hart to sign all related documents.

(p. 46)

Recommend the Board reject the bid from Preferred Ceilings, Inc.
and award the contract for Bid #2022-23-02, Trade Category #13
Acoustical Treatment, for Alta Loma Elementary HVAC &
Lighting Upgrades to Southcoast Acoustical Interiors, Inc. in the
amount of $52,730 and authorize Superintendent Sherry Smith
and/or Associate Superintendent Eric Hart to sign all related
documents. (p. 47)

Recommend the Board award the contract for Bid #2022-23-02,
Trade Category #15 Painting, for Alta Loma Elementary HVAC
& Lighting Upgrades to Painting & Décor, Inc. in the amount
of $57,900 and authorize Superintendent Sherry Smith

and/or Associate Superintendent Eric Hart to sign all related
documents. (p. 48)

Recommend the Board award the contract for Bid #2022-23-02,
Trade Category #16 General Works, for Alta Loma Elementary
HVAC & Lighting Upgrades to Spec Construction Co., Inc, in the
amount of $682,900 and authorize Superintendent Sherry Smith

Motion
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and/or Associate Superintendent Eric Hart to sign ali related
documents. (p. 49)

6. Recommend the Board award the contract for Bid #2022-23-02,
Trade Category #21 Plumbing, for Alta Loma Elementary HVAC
& Lighting Upgrades to Continental Plumbing, Inc. in the amount
of $93,776 and authorize Superintendent Sherry Smith
and/or Associate Superintendent Eric Hart to sign all related
documents. (p. 50)

7. Recommend the Board award the contract for Bid #2022-23-02,
Trade Category #22 HVAC, for Alta Loma Elementary HVAC
& Lighting Upgrades to Arrowhead Mechanical, Inc. dba
Arrowhead Sheet Metal, in the amount of $363,600 and authorize
Superintendent Sherry Smith and/or Associate Superintendent Eric
Hart to sign all related documents. (p. 51)

8. Recommend the Board award the contract for Bid #2022-23-02,
Trade Category #23 Electrical & Low Voltage, for Alta Loma
Elementary HVAC & Lighting Upgrades to Daniel’s Electrical
Construction Company, Inc. in the amount of $245,000 and
authorize Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents. (p. 52)

9. Recommend the Board award the contract for Bid #2022-23-02,
Trade Category #27 Abatement & Demo, for Alta Loma
Elementary HVAC & Lighting Upgrades to Janus Corporation
in the amount of $99,462 and authorize Superintendent Sherry
Smith and/or Associate Superintendent Eric Hart to sign all related
documents. (p. 53)

HUMAN RESOURCES

1. Recommend the Board approve Resolution #04-05-23,
Recognizing and Celebrating Juneteenth, as presented.
(pp. 54-55)

2. Recommend the Board amend and reclassify the job description
for Behavioral Health Therapist and approve the increase in range
62 of the Classified Benefitted Hourly Schedule and Classified
Part-Time Hourly Anniversary Step Schedule with a retroactive
effective date of July 1, 2022, for active employees as of April 19,
2023, as presented. (pp. 56-61)

3. Recommend the Board amend and reclassify the job description
for Occupational Therapist and approve the increase in range 62
of the Classified Benefitted Hourly Schedule and Classified
Part-Time Hourly Anniversary Step Schedule with a retroactive
effective date of July 1, 2022 for active employees as of April 19,
2023, as presented. (pp. 62-67)

BOARD INFORMATION/DISCUSSION

1. Board Policies
First Reading
BP 1312.1 — Complaints Concerning District Employees



BP 3511 — Energy And Water Management

BP 3555 — Nutrition Program Compliance

BP 4030- Nondiscrimination in Employment

BP 4119.11/4219.11/4319.11 — Sexual Harassment

BP 4119.42 — Exposure Control Plan for Bloodborne Pathogens
BP 4144/4211/4344 - Complaints

BP 4157 — Employee Safety

BP 4158 — Employee Security

BP 4218 — Dismissal/Suspension/Disciplinary Action

BP 5141.4 — Child Abuse Prevention and Reporting

BP 5142 - Safety

BP 6161.1 — Selection and Evaluation of Instructional Materials
BP 6161.11 — Supplementary Instructional Materials

(pp. 68-101)

2. Board Bylaws
First Reading
BB 9270 — Conflict of Interest
BB 9320 — Meetings and Notices
(pp. 102-119)

3. Governance Calendar
(pp- 120-121)

4. Electronic Board Packets
FUTURE AGENDA ITEMS

ANNOUNCEMENTS

1. The date of the next regular meeting of the Board of Trustees is
Wednesday, April 19, 2023, 6:00 PM at the Alta Loma School
District Support Center, 9390 Base Line Road.

2. The majority of the Board of Trustees may attend the PTA
Council Honorary Service Awards ceremony in Fontana,
California on April 24, 2023. No action will be taken by
the Board.

3. The majority of the Board of Trustees may attend the CAC
Annual Art & Writing Showcase in Rancho Cucamonga,
California on April 25, 2023. No action will be taken by the
Board.

CLOSED SESSION

Adjourn to Closed Session for the purpose of discussing matters
expressly authorized by Government Code §3549.1, 54956.9,
54956.9(d), 54957, and 54957.6.

JI. Public Employee Performance Evaluation/Employment —
Superintendent.

[ 2. Conference with labor negotiators Sherry Smith, Superintendent,
Eric Hart, Associate Superintendent, Administrative Services, Donna
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Carlson, Assistant Superintendent, Human Resources and other negotiation
team members.
a. Alta Loma Educators Association (ALEA).
{3. Conference with labor negotiators for unrepresented employees:
a. Certificated and Classified Management, and Confidential.
Agency representative - Superintendent.
b. Classified Employees and Proctors. Agency representative —
Superintendent.
¢. Superintendent. Agency representative — Board of Trustees.
[l 4. Student Disciplinary/Expulsion/Readmission Matters.
3/5. Public Employee Employment/Discipline/Dismissal/Release.
3/6. Conference with Legal Counsel — Existing/Potential Litigation.
(Government Code §54956.9(d)(1), and §54956.9(d)(2)
V. OPEN SESSION

1. Required announcements (if any) regarding closed session action(s).

W. ADJOURNMENT



MINUTES OF THE REGULAR MEETING OF THE BOARD OF TRUSTEES, ALTA LOMA SCHOOL
DISTRICT, COUNTY OF SAN BERNARDINO-WEDNESDAY, MARCH 8, 2023

CALL TO ORDER AND ROLL CALL
The meeting was called to order by Board President Brad Buller at 6:00 pM. Present were
members Buller, Chung, Hurley, and Martinez. Absent member Davies.

PLEDGE OF ALLEGIANCE
Hermosa Elementary Student Ambassadors, Evelyn Alfrey led the flag salute.

PUBLIC COMMENT ANNOUNCEMENT
Mr. Buller read aloud the Public Comment Announcement.

ADOPTION OF AGENDA
Moved by Dr. Hurley, seconded by Ms. Martinez, and carried unanimously to adopt the agenda
of the meeting with the amendment to page 13, personnel services.

APPROVAL OF MINUTES
Moved by Dr. Hurley, seconded by Mr. Chung, and carried unanimously to approve the special
meeting minutes of February 8, 2023, as presented.

Moved by Dr. Hurley, seconded by Ms. Martinez, and carried unanimously to approve the
meeting minutes of February 15, 2023 as presented.

RECOGNITIONS AND PRESENTATIONS
Student Presentations — Alta Loma Elementary School
e Kindergarten Musical Performance
* Hermosa Student Ambassadors, Evelyn Alfrey and Parsa Gorginfar

California Schools Risk Management provided a presentation on the Risk Management Program
and Partnership Overview

PUBLIC COMMENT
None.

PUBLIC HEARING
None.

BOARD REPORTS

Board member Dr. Malinda Hurley ... began her report by offering her condolences to Mr.
Diego Zaton who recently passed away, her thoughts and prayers are with him and his family; he
dedicated 10 years of service to our District; Dr. Hurley and member Chung attended Alta Loma
Elementary and Jasper’s STEM Fair at Jasper on February 2; there were so many excellent
student projects and presentations; Dr. Hurley enjoyed listening to the students explain their
projects with such enthusiasm and pride; honored to get a personal tour by Jasper’s principal,
Curtis Quanstrom; Jasper has transformed a lot since Dr. Hurley completed her student teaching
at Jasper; February 22, Dr. Hurley, member Chung, and member Davies attended the Parent
Leader Group meeting; there was a lot of discussion about event processes, procedures, vendor
insurance and policy; February 22, along with Assistant Superintendent Carlson visited Banyan
and Hermosa Elementary STEM Fair at Banyan; there was 33 amazing student project; also had
the opportunity to attended Alta Loma Jr. High and Vineyard Jr. High’s STEM Fair at Alta Loma




MINUTES OF THE REGULAR MEETING OF THE BOARD OF TRUSTEES
March 8, 2023
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Jr. High; February 24, along with Associate Superintendent Hart, attended Carnelian Elementary
Heroes Dance at Alta Loma High School; the event had over 300 guests, In-n-Out was offered
for dinner; students were running around with smiles on their faces, while some were dancing
and others were taking photos with their parents; families were having a great time celebrating
their family heroes and friends; attended Jasper Elementary Craft Family Night; happy to see
students and their families enjoying themselves as a community.

Board member Eric Chung ... wished everyone “Happy International Women’s Day”, had the
opportunity to visit Victoria Grove’s Wax Museum, the 4" grade students picked a hero, dressed
up, memorized a speech, it was extremely impressive, had a great time; along with fellow Board
member Martinez and Associate Superintendent Hart, attended Stork’s STEM Fair, kudos to the
kids who had projects there and member Chung looks forward to resuming his school site visits
with Dr. Smith.

Board member Jessica Martinez ... piggy backed on member Chung’s report, those were the two
events that member Martinez wanted to report on; Member Martinez really enjoyed the costumes
and the makeup of the students at Victoria Grove’s Wax Museum, the theme that kept
reoccurring was, “What inspired them?”, that was member Martinez’ favorite part, they were all
different and inspiring; at Stork’s STEM Fair had the honor of present the award medals to the
participants.

Board member Rebecca Davies . . . absent, no report at this time.

Board member Brad Buller ... attended the Alta Loma Elementary/Jasper STEM Fair, enjoyed
seeing the projects; had the opportunity to read to a 3™ grade class at Carnelian Elementary;
attended Victoria Groves/ Deer Canyon STEM Fair, and Victoria Groves 6™ Grade Awards
Ceremony, attended the Festival of Arts and an online course on Effective Boardsmanship.

SUPERINTENDENT & STAFF REPORTS

Superintendent Smith looking forward to the Governance Workshop coming up on April 5.
Attended Victoria Grove’s Wax Museum, it was amazing! Superintendent Smith was so
impressed with the student’s eye contact, that’s a skill that many of our kids miss now a days.

CONSENT CALENDAR
Moved by Dr. Hurley, seconded by Mr. Chung, and carried unanimously to adopt the following
Consent Calendar items:

Vendor Agreements

Approved agreements with the following vendors, and authorized Sherry Smith,

and/or applicable administrators to sign all related documents:

1) Art Specialties; 2) Bowlero; 3) Discovery Cube; 4) GO Architects, Inc.; 5) iFly;

6) Imagination Machine; 7) Inland Valley Berry Farm; 8) Jurupa Mountain Discovery
Center; 9) Knott’s Berry Farm; 10) Lewis Family Playhouse; 11) Mobile Ed Productions,
Inc.; 12) Pacific Fun Raisers; 13) Sawdust Factory; 14) Traveling Tidepools; 15) Worxtime.

Board Payment Report
Approved the Board Payment Reports, as presented.
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Routine Personnel Items
Approved employment, terminations, resignations, leaves and temporary assignments, as
presented.

Board Policies

A second reading was held, amended Board policies related to Philosophy, Goals, Objectives
and Comprehensive Plans, Business & Noninstructional Operations, and Students.

BP 0450 — Comprehensive Safety Plan

BP 3515 — Campus Security

BP 5142.2 — Safe Routes to School Program

Job Description

A second reading was held, amended and reclassified job descriptions, as presented.
e  Mechanic — Senior
e  Senior Payroll Clerk
e Payroll Technician

BUSINESS AND FINANCIAL PROCEDURES

Information Only

Associate Superintendent Eric Hart presented to the Board the 2022-23 Second Interim
Financial Report. This report is the actual activity of the District from July 1, 2022 through
January 1, 2023, this is the last of the required reports before the District starts planning next
year’s budget cycle. The second interim is being brought forward with a positive
certification, which is the best certification that you can have, it’s stating that the District can
meet it’s required reserve in the current year and the two future years in the multi-year
projection.

2022-23 Second Interim Financial Report

Moved by Dr. Hurley seconded by Mr. Chung, and carried unanimously to approve the 2022~
23 Second Interim Financial Report and find that Alta Loma School District will meet its
financial obligations for the current and subsequent two fiscal years.

Donald M. Hoover Company

Moved by Dr. Hurley, seconded by Ms. Martinez, and carried unanimously to authorize
payment for added scope to Donald M. Hoover Company for the Floyd M. Stork
Modernization Project and authorize Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents.

Transportation Plan
Moved by Dr. Hurley, seconded by Ms. Martinez, and carried unanimously to approve the
Transportation Service Plan, as presented.

HUMAN RESOURCES

Resolution — Teacher Appreciation Week

Moved by Dr. Hurley, seconded by Mr. Chung, and carried unanimously to adopt resolution
designating the week of May 8 through May 12, 2023 as Teacher Appreciation Week and
designation May 10, 2023 as California Day of the Teacher.

Resolution — Classified School Employee Week

Moved by Dr. Hurley, seconded by Ms. Martinez, and carried unanimously to adopt
resolution designating the week of May 15 through May 19, 2023 as Classified School
Employee Week.
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Qualified Coaches

Moved by Dr. Hurley, seconded by Mr. Chung, and carried unanimously to certify that all

conditions set forth in Title 5, Sections 5593 and 5594 (qualified coaches) have been met.

Resource Specialist Caseload Waiver

Moved by Dr. Hurley, seconded by Mr. Chung, and carried unanimously to approve the
application to the California Department of Education (CDE) for a Resource Specialist

Caseload Waiver.

Classified Salary Ranges

Moved by Dr. Hurley, seconded by Ms. Martinez, and carried unanimously to amend the list
of Classified Salary Ranges as presented, with a retroactive effective date of July 1, 2022 for

active Classified employees as of March 8, 2023.

Contract - Superintendent .

Moved by Dr. Hurley, seconded by Mr. Chung, and carried unanimously to approve the
Addendum to the Employment Contract of Sherry Smith, Superintendent, to reflect the 6.0%
salary increase retroactive to July 1, 2022 and a one-time payment of 4.0% calculated based
on the 2022-23 salary.

Contract — Associate Superintendent, Administrative Services

Moved by Dr. Hurley, seconded by Ms. Martinez, and carried unanimously to approve the
Addendum to the Employment Contract of Eric Hart, Associate Superintendent,
Administrative Services, to reflect the 6.0% salary increase retroactive to July 1, 2022 and a
one-time payment of 4.0% calculated based on the 2022-23 salary.

Contract - Superintendent

Moved by Dr. Hurley, seconded by Mr. Chung, and carried unanimously to approve the
Addendum to the Employment Contract of Christopher Deegan, Associate Superintendent,
Educational Services, to reflect the 6.0% salary increase retroactive to July 1, 2022 and a
one-time payment of 4.0% calculated based on the 2022-23 salary.

BOARD INFORMATION/DISCUSSION

Board Policies

A first reading was held to amend Board policies related to Students, as presented.
BP 5131.7 — Weapons and Dangerous Instruments

BP 5148.2 — Before/After School Programs

Job Descriptions
A first reading was held to adopt job description:
Expanded Learning Opportunities Program (ELO-P) Assistant Site Coordinator

FUTURE AGENDA ITEMS
Dr. Hurley would like to add paperless Board agendas as a discussion item to a future Board
meeting.

ANNOUNCEMENTS
The date of the next regular meeting of the Board of Trustees is Wednesday, April 5, 2023,
at 6:00 p™ at the Alta Loma School District Support Center, 9390 Base Line Road.
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CLOSED SESSION

The Board adjourned to Closed Session at 7:20 pM for the purpose of discussing matters
expressly authorized by Government Code Section 3549.1, 54956.9, 54956.9(d), 54957, and

54957.6.

OPEN SESSION/ ADJOURNMENT

The Board reconvened to open session, no action was reported during closed session and no
announcement were made. The Board adjourned the meeting in honor of Diego Zaton at 8:15
PM.




Alta Loma

SCHOOL DISTRICT

Frping Laines for s LRets Administrative Services Memorandum

To: Dr. Sherry Smith, Superintendent

From: 5\{' Eric Hart, Associate Superintendent, Administrative Services

Date: April 5, 2023

Subject:  Approval of Routine Agreements

BACKGROUND: Board Policy 3300 (Expenditures/Expending Authority) requires that all
agreements must be approved or ratified by the Board.

RATIONALE: The attached list summarizes the agreements that require Board approval.

The summary lists the vendors, a description of services and comments
and responsible administrator/manager.

FUNDING: Per attached requisition summary.

RECOMMENDATION: ~ Recommend the Board approve routine agreements with the following

vendors:
1. Avalon Protective Services
2. Bowlero
3. Bullwinkle’s
4. Fun Services
5. Irvine Park Railroad, Inc.
6. Just Play Indoor Adventure Park
7. Knott’s Berry Farm
8. Magic Entertainment, Inc.
9. Purple Easel
10. Riley’s Farm
11. Rochelle Wilcox
12. San Bernardino County Superintendent of Schools East Valley
SELPA
13. So Cal Jungle Reptile Parties
14. Theatre Experience of Southern California
15. Wheels Squared BMX Show, LLC




Board Meeting Date: 4/5/2023

RESPONSIBLE
VENDOR DESCRIPTION/COST ADMINISTRATOR
: OR MANAGER
Avalon Protective Fee for overnight security at the junior high Director, MOT
Services schools before promotion on May 24, 2023.
Total cost is $450.
Bowlero Increase field trip fee for Victoria Groves Principal

Elementary sixth grade students to attend
Bowlero on May 23, 2023. Deposit and
prepayment are required. Total cost increase
from $710 to $1,421.

Bowlero Field trip fee for Stork Elementary students in | Principal
second through sixth grade to attend
Accelerated Reader celebration luncheon at
Bowlero on May 15, 2023. Deposit and
prepayment are required. Total cost is $1,400.

Bullwinkle’s Increase field trip fees for Jasper Elementary Principal
sixth grade students to Bullwinkle’s on May
18, 2023. Deposit and prepayment are
required. Total cost increase from $2,212 to
$2,800.

Fun Services Carnival fee for Hermosa Elementary students | Principal
on May 23, 2023. Deposit and prepayment are
required. Total cost is $6,230.

Irvine Park Railroad, Field trip fee for Deer Canyon Elementary Principal
Inc. fourth grade students on May 4, 2023.

Prepayment is required. Total cost is $1,680.
Just Play Indoor Field trip fee for Stork Elementary sixth grade | Principal
Adventure Park students on May 16, 2023. Deposit and

prepayment are required. Total cost is $3,200.

Knott’s Berry Farm Increase field trip fee for Stork Elementary ! Principal
fifth grade students on April 27, 2023. Deposit
and prepayment are required. Total cost from
$4,785 to a total not-to-exceed $8,000.

Magic Entertainment, | Assembly fee for Stork Elementary students on | Principal
Inc. May 24, 2023. Deposit and prepayment are
required. Total cost is $1,000.




Board Meeting Date: 4/5/2023

Purple Easel

Assembly fee for Carnelian Elementary sixth
grade students on May 17, 2023. Deposit and
prepayment are required. Total cost is $1,080.

Principal

Riley’s Farm

Increase field trip fee for Jasper Elementary
fifth grade students to attend Riley’s Farm on
April 27, 2023. Deposit and prepayment are
required. Total cost increase from $1,530 to
$1,836.

Principal

Rochelle Wilcox

Fee for Meet the Masters assemblies at
Camelian Elementary for the 2022-23 school
year. Total cost is not-to-exceed $3,000.

Principal

San Bernardino County

Advanced Topics in Stuttering Treatment

Director, Special

Superintendent of Conference for six speech teachers on April Education
Schools East Valley 28, 2023. Prepayment required. Total cost is
SELPA $300.
So Cal Jungle Reptile | Assembly fee for Victoria Groves Elementary Principal
Parties TK and kindergarten students on April 18,

2023. Prepayment is required. Total cost is

$395.
Theatre Experience of | Field trip fee for Stork Elementary fourth Principal
Southern California grade students to attend a performance of The

Music Man at Bridges Auditorium on May 5,

2023. Deposit and prepayment are required.

Total cost is $1,200.
Wheels Squared BMX | Assembly fee for Jasper Elementary students Principal

Show, LL.C

on May 12, 2023. Prepayment is required.
Total cost is $900.




SCHOOL DISTRICT

T s o e Administrative Services Memorandum

To: Dr. Sherry Smith, Superintendent
From: §_H« Eric Hart, Associate Superintendent, Administrative Services
Date: April 5, 2023

Subject:  Approval of District Purchase Orders and Payments to Vendors

Total of Purchase Orders: $408,199.86
Total Payments to Vendors (All Funds):  $2,642,657.21

RECOMMENDATION:  Recommend the Board approve purchase orders and payments to
vendors in Board Purchase Order Report and Board Payment Report as
presented.

PREPARED BY: \M ennifer Burton, Confidential/Administrative Secretary, Administrative
Services




Alta Loma
SCHOOL DISTRICT Human Resources Memorandum

To: Dr. Sherry Smith, Superintendent

From: Donna Carlson, Assistant Superintendent, Human Resources
Date: April 5, 2023

Subject:  Approval of Routine Personnel Items

RECOMMENDATION:  Recommend the Board approve appointments, terminations, status
changes and leaves of absence as presented.




ALTA LOMA SCHCOL DISTRICT

BOARD OF TRUSTEES
April 5, 2023

CERTIFICATED PERSONNEL

I. RECOMMENDED APPOINTMENTS
(Pending approval of new position/salary placement)

NAME EFFECTIVE

ASSIGNMENT/ SITE POSITION CODE/SALARY

Administrative
None

Temporary
Galioto, Patricia 03/17/23

Temporary Extension
None

Probationary 1
Avendano, Barbara 03/01/23

Orellana, Bertha 02/22/23

Probationary 2
None

II. CHANGE OF STATUS

(Change in site or hours)

Teacher, 6th Grade, Hermosa CETEACO0342, Salary C-1
Elementary

Teacher, Secondary, Vineyard CETEAC0282, Salary E-9
Junior High School

Special Education Teacher, CETEACO0501, Salary D-6
Preschool, Carnelian Elementary

NAME EFFECTIVE STATUS ASSIGNMENT
Leave of Absence
NAME EFFECTIVE ASSIGNMENT/SITE/CODE

None



ALTA LOMA SCHOOL DISTRICT
BOARD OF TRUSTEES
April 5,2023

CERTIFICATED PERSONNEL (continued)

L. OTHER PERSONNEL
(Stipends & Limited Assignments)

NAME EFFECTIVE ASSIGNMENT

None

IV. RESIGNATIONS

NAME EFFECTIVE POSITION/SITE/CODE

Guyton, Carmen 03/09/23 Teacher, Vineyard Junior High School, CETEAC0353
Lagos, John 05/24/23 Teacher, RSP Itinerant, DSC, CETEAC0504
Lancaster, Jennifer 05/24/23 Teacher, Victoria Groves Elementary, CETEAC0431
Lavelle, Kimberly 05/24/23 Teacher, Jasper Elementary, CETEAC0258

V. TERMINATION OF EMPLOYMENT

EMPLOYEE EFFECTIVE POSITION/SITE/CODE

None



ALTA LOMA SCHOOL DISTRICT
BOARD OF TRUSTEES
April 5, 2023

CLASSIFIED PERSONNEL

I RECOMMENDED APPOINTMENTS

(Pending approval of new position/salary placement)

NAME EFFECTIVE ASSIGNMENT/ SITE CODE/SALARY/HQOURS

Alo, Abbie 03/06/23 Instructional Aide, SNA, CLAIDE0268, Salary 30-A, 3.5 hours
Camelian Elementary plus additional temporary 1 hour a day

Barraza, Hannah 03/13/23 Instructional Aide, SDC, CLAIDEO318, Salary 30-A, 3.5 hours
Carnelian Elementary Plus additional temporary 1 hour a day

Campos, Patricia 03/13/23 Proctor, Stork Elementary CLPCTRO0370, Salary 17-A, 3.2 average

hours a day

Cota, Lela 04/11/23 Child Nutrition Worker, Stork CLCNWKO0009, Salary 26-A, 3 hours a
Elementary day

Garcia, Sandra 02/27/23 Child Development Teacher, = CLCDINOQ003, Salary 51-A, 4 hours a
Preschool, Camelian day
Elementary

Hangca, Michaela 03/06/23 Instructional Aide, ELD, CLAIDEQ355, Salary 24-A, 3.5 hours a
Banyan Elementary day

Larraga, Amanda 03/13/23 Behavioral Health Therapist, CLAIDEO0358, Salary 62-A, S hours a
DSC day

Smith, Leilah 03/14/23 ELO-P Activities/Enrichment CLCCREQ047, Salary 26-A, 5.5 hours a
Assistant, Banyan Elementary day

Trento, Crystal 04/03/23 Child Nutrition Worker, Alta CLCNWKQOQ035, Salary 26-A, 2 hours a

Loma Junior High School day

Short Term Appointment

Enscoe, Mandy 02/27/23 Instructional Aide, SDC, CLAIDEQ377, Salary 24-A, 3.5 hours a
Carnelian Elementary day

Miller, Karen 02/27/23 Child Development Teacher, = CLCDIN0007, Salary 51-A, 4 hours a day
Camelian Elementary

I1. CHANGE OF STATUS

(Change in site, position or hours)

NAME EFFECTIVE STATUS ASSIGNMENT
Blackmon, Jekeisha 02/23/23 From: Instructional Aide, SNA, Alta Loma Junior High School,
CLAIDEO0062, Salary 30-B, 3.5 hours plus additional
temporary 2.25 hours a day
To: 3.5 hours plus additional temporary 2.30 average hours a

day
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ALTA LOMA SCHOOL DISTRICT
BOARD OF TRUSTEES
April 5, 2023

CLASSIFIED PERSONNEL (continued)

I. CHANGE OF STATUS (continued)

(Change in site, position or hours)

NAME EFFECTIVE STATUS ASSIGNMENT
Chapman, Darin 07/01/22 From: Mechanic, Senior, DSC, CLMECHO0001, Salary 49-F, 8
hours a day
To: Salary 56-F
Goehring, Samantha  03/01/23 From: Instructional Aide, SNA, Deer Canyon Elementary,
CLAIDEO140, Salary 30-A, 3.5 hours a day
To: Behavior Intervention Assistant, DSC, CLASST0006,
Salary 34-A, 5 hours a day
Knapp, Kandice 04/03/23 From: Child Nutrition Worker, Jasper Elementary,
CLCNWKO0036, Salary 26-A, 2 hours a day
To: Banyan Elementary, CLCNWK0022, 3.5 hours a day
Lewis, Audrey 07/01/22 From: Accounting Technician, DSC, CLCLRK 0029, Salary
43-F, 8 hours a day
To: Salary 45-F
Mainaky, Ewylsa 03/13/23 From; Child Nutrition Worker, Stork Elementary,
CLCNWKO0009, Salary 26-B, 3 hours a day
To: Child Nutrition Worker, Roving, DSC, CLCNWK0040
O’Brien, Noelle 07/01/22 From: Payroll Clerk, Senior, DSC, CLCLRK 02438, Salary 41-F,
8 hours a day
To: Salary 43-F
Rojas, Brenda 02/16/23 From: Instructional Aide, Title 1, Deer Canyon Elementary,
CLAIDEQ0372, Salary 23-B, 3.5 hours a day
To: 1.8 average hours a day
Vamer, Nicole 02/27/23 From: Child Nutrition Worker, Banyan Elementary,
CLCNWKO0022, Salary 26-B, 3.5 hours a day
To: Vineyard Junior High School, CLCNWKO0037
Velasco, Sheryl 07/01/22 From: Payroll Technician, DSC, CLCLRK 0245, Salary 45-F,
8 hours a day
To: Payroll Specialist, Salary 51-F

Leave of Absence

NAME EFFECTIVE POSITION/SITE/CODE

Bessera, Johnny 02/23/23 to 05/24/23  Proctor, Alta Loma Junior High School, CLPCTR0317
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ALTA LOMA SCHOOL DISTRICT
BOARD OF TRUSTEES
April 5, 2023

CLASSIFIED PERSONNEL (continued)

IL. CHANGE OF STATUS (continued)

{Change in site, position or hours)

Return from Leave of Absence

NAME EFFECTIVE POSITION/SITE/CODE
None
III. CHANGE OF CALENDAR
NAME EFFECTIVE POSITION/SITE/CODE CALENDAR
None
IV. OTHER PERSONNEL
(Stipends & Limited Assignments)
Classified in Lieu of Certificated Staff
NAME EFFECTIVE ASSIGNMENT/ SITE CODE/SALARY
Taylor, Brandy 08/08/22 to 05/24/23  Yearbook Coordinator, Hermosa Stipend, $800 a year
V. RESIGNATIONS
NAME EFFECTIVE ASSIGNMENT
Baltazar, Sylvia 03/24/23 Proctor, Alta Loma Elementary, CLPCTR 0303
Beauvais, Evelyn 03/20/23 Bus Driver, DSC, CLDRIV0006
Garcia, Sandra 03/14/23 Child Development Teacher, Carnelian Elementary, CLCDIN0003
Miller, Karen 04/11/23 Child Development Teacher, Carnelian Elementary, CLCDIN0007

VL TERMINATION OF EMPLOYMENT

EMPLOYEE EFFECTIVE

POSITION/SITE/CODE

None
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Alta Loma
SCHOOL DISTRICT

Inspiring Learners for a Lifetime

Superintendent’s Memorandum

To: Board of Trustees

From: Dr. Sherry Smith, Superintendent 7%

Date: April 5, 2023

Subject:  Amend Board Policies Related to Students.

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

In order to keep Board Policies in compliance with applicable State
and Federal laws, as well as to create consistency of format within all
Board Policies, the District contracted with the California School
Boards Association to facilitate the review and revision of all Board
Policies.

Second Reading

BP 5131.7 — Weapons and Dangerous Instruments
BP 5148.2 — Before/After School Programs

This action will amend the policies to be compliant with current State
and Federal Law and current practices.

There is no fiscal impact to this action.

Recommend the Board amend the above listed Board policies related
to Students, as presented.




Alta Loma SD

Board Peolicy

Students BP 5131.7 (a)
WEAPONS AND DANGEROUS INSTRUMENTS

The Board of Trustees recognizes that students and staff have the right to a safe and secure
campus free from psychological and physical harm and desires to protect them from the

dangers presented by firearms and other weapons.

Possession of Weapons

The Board prohibits any persen-other-than autherized law-en: OF-Sectrity-person
student from possessing weapons, imitation firearms, or dangerous instruments of any kind in
school buildings, on school grounds ex-buses, when using District provided transportation, at
a school-related or school-sponsored activity away from school, or while going to or coming

from school.

If a Sstudents is in possessingon, wi iSSTOR; i : of a
prohibited weapon, imitation firearm, or dangerous instrument, are-subject-to—suspension
dior-expulsion-in-accordance-with law, Board-policy-and-administrative rogtlations which

creates a threat or perceived threat of homicidal act, any employee or other school official
who is alerted to or observes such threat shall immediately report the threat to law
enforcement.

Under the power granted to the Board to protect the safety of students, staff, and the-publie;
any-schoel-employee others on District property and to maintain order and discipline in the
schools, and any school employee is authorized to confiscate a weapon, imitation firearm, or
dangerous instrument;-er from any pezsen student on school grounds.

The principal or designee shall notify law enforcement authorities when any student possesses
a firearm, explosive, or other prohibited weapon or dangerous instrument without
petmission, sells or furnishes a firearm, or commits any act of assault with a firearm or other
weapon. (200USE-7151: Education Code 48902; Penal Code 245, 626.9, 626.10; 20 USC
7961)

Unless he/she a student has obtained prior written permission as specified below, any a student
i i possessing or threatening others with any weapon,
dangerous instrument, a or imitation firearm 5
verified-by-a-school-employee; shall be e*peued—feﬂe%-less—ﬂaaﬂ—eﬂe—yea;,—e*eept_{hap_;be
ard-may-set-an-earlier dateforreadmission-on-a-case-by-case-basi s Subject to suspension
and/or expulsion in accordance with law, Board policy and administrative regulations.

(Edueation-Code-48915:20 USC 7151)

17



BP 5131.7 (b)

Weapons and Dangerous Instruments (continued)

All staff shall be made aware of their responsibilities regarding the reporting of Dpotential
homicidal acts to law enforcement, and receive Iraining in the assessment and reporting of
such threats.
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Reporting of Dangerous Objects

The Board encourages students to promptly report the presence of weapons, injurious objects
or other suspicious activity to school authorities. The identity of a student who reports such
activity shall remain confidential to the extent permitted by law.

The Superintendent or designee shall develop strategies designed to facilitate student reporting
of the presence of injurious objects on school grounds, such as tip hotlines, electronic
transmissions, or other methods that preserve the student's anonymity. Incident reports and
records shall not identify the student who reported the possession. The strategy shall also
provide a method of informing staff, students, and parents/guardians that students who report
the presence of injurious objects on school campuses are to be protected and their identity
shielded.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: August 23, 2006 Alta Loma, California
amended: August 12, 2008



Alta Loma SD

Board Policy
Student BP 5148.2-(a)

BEFORE/AFTER SCHOOL PROGRAMS

The Board of Trustees desires to provide learning opportunities for students beyond the
regular school day that supports, but does not duplicate the regular education program in
a supervised environment. In order to increase academic achievement of participating
students, the content of such programs shall be coordinated with the District's vision and
goals for student learning, local control and accountability plan, curriculum, and academic
standards.

Each program offered by the District shall be planned through a collaborative process as
required by law. (Education Code 8422, 8482.5, 8484.75, 46120)

To the extent feasible, the District shall give priority to establishing expanded learning
opportunities beyond the regular school day in low-performing schools and/or programs
that serve low-income and other at-risk students.

The Alta Loma School District Expanded Learning Opportunities Program (ELO-P) or any
other program shall be established pursuant to Education Code 8421, 8482.3, 8484.75, or
46120, shall be approved by the Board.

The Superintendent or designee shall ensure that all staff who directly supervise students in
the District's ELO-P shall possess appropriate knowledge and experience. As needed, staff
and volunteers shall receive ongoing training related to their job responsibilities.

Each before-school, after-school, and intersessional expanded learning opportunity
program shall include academic and enrichment elements in accordance with law and
administrative regulation. In addition, each program may include support services that
reinforce, but does not duplicate, the educational component and promote student health
and well-being.

A family fee may be charged to participating families based on the actual cost of services
and is in alignment with the fee index.

No fee shall be charged for a student who is eligible for free or reduced-price meals, or a
student who the District knows is a homeless youth or in foster care. In addition, family fees
shall be calculated on a sliding scale that considers family income and ability to pay.
(Education Code 8482.6, 46120)



BP 5148.2 (b)

Before/After School Programs (continued)

The Board of Trustees and the Superintendent or designee shall monitor student
participation rates and shall identify multiple measures that shall be used to evaluate
program effectiveness. Such measures may include, but are not limited to, student outcome
data; program self-assessments; feedback from staff, participating students, and
parents/guardians; and observations of program activities.

Every three years, the Superintendent or designee shall review the after-school program
plan, including, but not limited to, program goals, program content, and outcome measures.
Documentation of the program plan shall be maintained for a minimum of five years.

Policy _ ALTA LLOMA SCHOOL DISTRICT
adopted: AltaLoma, California
amended:
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Alta Loma
SCHOOL DISTRICT Human Resources Memorandum

To: Dr. Sherry Smith, Superintendent
From :@ Donna Carlson, Assistant Superintendent, Human Resources
Date: April 5, 2023

Subject:  Job Description: Expanded Learning Opportunities Program (ELO-P) Assistant Site
Coordinator

BACKGROUND: Due to recent growth over the last several months and anticipation of
additional growth as EXPLORE program provides access to all Alta
Loma School District students, the need to add additional staffing is
appropriate to support the continued shift to expanded learning. The
addition of the ELO-P Assistant Site Coordinator will allow for an
increase in consistent programing of various enrichment activities and
community partnership collaborations.

In addition to the increased support, this additional position will provide
opportunities for staff to grow within the organization, potentially
reducing turnover and provide students and the community with a strong
before and after school staff that will build relationships with families
creating student connectedness.

Second Reading

RATIONALE: The job description outlines the essential duties, qualifications and
physical demands of the ELO-P Assistant Site Coordinator position.

FUNDING: This position is funded directly by the Expanded Learning Opportunities
Program. There is no fiscal impact to the General Fund.

RECOMMENDATION: Recommend the Board adopt the job description for Expanded
Learning Opportunities Program (ELO-P) Assistant Site Coordinator
as presented.

21




Adopted: TBD

ALTA LOMA SCHOOL DISTRICT
EXPANDED LEARNING OPPORTUNITIES PROGRAM (ELO-P)
" ASSISTANT SITE COORDINATOR

DEFINITION:

Under the direction of the Expanded Learning Opportunity Program Coordinator (ELOP) and the
ELOP Site Coordinator, assist in planning, organizing, implementing, and supervising the site-based
Expanded Learning Opportunity Program (ELO-P) that is conducive to a favorable learning
environment and promotes student growth and development. Assist in providing guidance and
direction to students as well as envichment course planning, program administration, staff supervision,
and coordination and communication with community partners.

ESSENTIAL DUTIES

®  Assist the ELO-P Site Coordinator with short and long-term planning to include academic and
enrichment curriculum, goals and objectives, operating policies and procedures that are
appropriate for the age level, skill, and social development of the students in the program.

o Supervise and interact with all students enrolled in the program creating and fostering a safe
and healthy environment at all times.

e Assist with preparation of written reports, monthly calendars, fliers, and complete forms as
necessary.

o Assist Site Coordinator and clerical staff in setting up and maintaining records for site
budget, student attendance, snack menu, and updated emergency information as well as
preregistration for year-round ELO-P progrants.

*  Supervise preparation and distribution of snacks

®  Purchase food, instructional supplies and materials weekly or as needed

Organize and assist in the physical setup and breakdown of enrichment activity areas,

including picking up easels, tables, chairs, and other activity equipment.

Follow state, Alta Loma School District, and ELO-P policies and procedures.

Supervise, train, and assist in staff development.

Maintain good communication with parents.

Perform other duties as assigned.

QUALIFICATIONS:
Knowledge of:

Basic concepts of child growth and developmental behavior characteristics;

Interpersonal and group dynamics;

Student behavior management strategies and techniques;

Appropriate English usage, punctuation, spelling, and grammar; Basic mathematical and
accounting concepts;

Fundamental computer literacy;

Principles, methods, and practices of first aid, routine emergency treatment, and CPR;
Communicable disease and blood-borne pathogens;

Emergency service agencies within the close proximity of the assigned school site;

Lead supervision principles.
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Adopted: TBD
ALTA LOMA SCHOOL DISTRICT

EXPANDED LEARNING OPPORTUNITIES PROGRAM (ELO-P) ASSISTANT SITE
COORDINATOR — Page 2

Ability to:
Problem solve independently;
Proactively initiate lesson planning and program activities; Maintain records, equipment, and
Jfacilities;
Budget time, money, and supplies;
Provide for the health, safety, and emotional needs of children; Supervise learning activities;
Establish and maintain cooperative working relationships with students and adults; Communicate
effectively, both orally and in writing;

Understand and carry out oral and written directions;
Use digital programs effectively and adapt to changes in technology.

EDUCATION AND EXPERIENCE

Any combination of experience and training that would likely provide the required knowledge and skill,
Preferred requirements include:

Education:
Equivalent to the completion of the twelfth grade, supplemented by training or coursework in
child growth and development, recreation, or a closely related field. One of the following:

Associates Degree or higher; 48 semester units from an institute of higher education; successful
completion of NCLB approved certification.

Semester units in administration or staff relations; Associate’s or Bachelor’s degree is highly
desirable.

Experience:
Two years of experience in providing before and after school care to multi-age groups of students.

Certificate Requirement

Current CPR and First Aid certification
Food Handler Certificate

ServSafe Certificate highly desirable

SUMMARY OF PHYSICAL DEMANDS RATINGS

The following analysis entails an evaluation of the “Physical Demands” factors of the job as it exists.

This method provides a basis for permitting modification to fit the capabilities and needs of workers
with disabilities.

Rating Symbol Key:
NP = Not Present — Does not exist
O = Occasionally — Up to 1/3 of the time
F = Frequently — From 1/3 to 2/3 of the time
C = Constantly — 2/3 or more of the time
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ALTA LOMA SCHOOL DISTRICT

Adopted: TBD

EXPANDED LEARNING OPPORTUNITIES PROGRAM (ELO-P) ASSISTANT SITE OORDINATOR
—Page 3

1

STRENGTH:

A. Standing
Walking
Sitting

B. Lifting
Carrying
Pushing
Pulling

CLIMBING
BALANCING

STOOPING
KNEELING
CROUCHING
CRAWLING

REACHING
HANDLING
FINGERING
FEELING

TALKING:
Ordinary
Other
HEARING

Conversations
Other Sounds

SEEING
Acuity, Near
Acuity, Far

Depth Perception

Accommodation
Color Vision
Field of Vision

40%
25%
35%

QQan %ro %% Q0O

Q%Q

o

C
C
NP
NP
NP
NP

351bs.
351bs.
351bs.
351bs.

PHYSICAL DEMANDS RATING SUMMARY: Medium Work: 2, 3, (4), (5), (6). (DOL Physical
Demand Categories 1 to 6 are very significant to the customary performance of the job if contained

in parentheses).

PHYSICAL DEMAND COMMENTS: Examples of Significant physical abilities are associated
with instructing and supervising students in a classroom and playground environment, E.G.,

reading, distributing materials, preparing activities and snacks.

24



ALTA LOMA SCHOOL DISTRICT

Adopted: TBD

EXPANDED LEARNING OPPORTUNITIES PROGRAM (ELO-P) ASSISTANT SITE COORDINATOR — Page 4

SUMMARY OF ENVIRONMENTAL CONDITIONS RATINGS

The following analysis represents an evaluation of the surroundings in which the job is performed, Environmental

Conditions must by definition be specific and related to the job.

Key to Environmental Factors Rating:

NP = Not present in the job environment
S = Seldom — Under 5% of work day
O = Qccasionally — Up to 1/3 of the time

F = Frequently — From 1/3 to 2/3 of the time

C = Constantly — 2/3 or more time

1. ENVIRONMENT:
Inside 60% Outside 40%

2. EXTREME COLD
3. EXTREME HEAT
4. WET/HUMID

5. NOISE
VIBRATION

S

A

S

80 decibels
NP

Comments regarding “Noise” = Children in classroom and playground

6. HAZARDS:
Mechanical
Explosives
Electrical
Radiant Energy
Burns
Other Hazard/s

Comments regarding “Electrical Hazards” = Qutlet covers on all plugs

7. ATMOSPHERIC CONDITIONS:
Fumes
Mists
Odors
Gases
Dusts
Poor Ventilation
Other Atmospheric Hazards
regarding “Dust Exposure” = Pollen, Sand

A
NP
NP
NP
o
NP

NP Comments

8. PROTECTIVE CLOTHING - DEVICES: None

9. E.C. SUMMARY: Inside Work: 2, 3, 4, 5, 6, 7. Numbers encircled by () indicate significant involvement

of factors enumerated and rated above.
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SCHOOL DISTRICT

e e A dministrative Services Memorandum

To: Dr. Sherry Smith, Superintendent

From: 3 4 Eric Hart, Associate Superintendent, Administrative Services
Date: April 5, 2023

Subject:  Board Delegations — County Forms

BACKGROUND: A component of a school district’s system of internal controls is the
authorized signatures list. This list is also used by the County to
determine who within the District has authority to authorize designated
transactions. As changes occur, we need to make additions or deletions.

This action correctly states authorization authority of employees who
are no longer employed and those who are newly hired, allowing the
County to update their lists.

RATIONALE: Board authorizations must be updated to reflect administrative changes.
FUNDING: There is no financial impact to the District.

RECOMMENDATION:  Recommend the Board approve amendments to the County Authorized
Signature Listing, as presented. Submit signed copies of the following
forms to San Bernardino County District Financial Services:

1) County Form No. 2 ~ Board Delegation-Authorized Agent
Status (add Carlson)

2) County Form No. 4 ~ Board Delegation-Termination Thereof
(Sanders)
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COUNTY FORM NO .4
REGULAR AUDIT

San Bernardino County Superintendent of Schools
DISTRICT FINANCIAL SERVICES

CERTIFICATION OF BOARD MINUTES

SCHOOL DISTRICT:  Alta Loma School District

SUBJECT MATTER: _ BOARD DELEGATION-TERMINATION THEREOF

DATE OF ACTION:  April 5, 2023

E—t — =

IN ACCORDANCE WITH PROVISIONS OF LEGAL CODES FOR THE STATE OF CALIFORNIA, THE GOVERNING
BOARD OF THE ABOVE NAMED SCHOOL DISTRICT/COMMUNITY COLLEGE, HEREBY APPROVES AND

ADOPTS THE ACTION DESCRIBED BELOW:

AUTHORIZATION GRANTED TO  Joan Sanders

IS TERMINATED AS NOTED BELOW:

TO BE TERMINATED:
ELECTRONIC SIGNATURE KEY [J] YEs [] No
DISTRICT ORDERS (AND RELATED JOURNAL ENTRIES) [ yves [J nNo
PAYROLL ORDERS (AND RELATED JOURNAL ENTRIES) [ YES [J No
VOLUNTARY PAYROLL DEDUCTIONS (PAY 620) [ YES [J No
NOTICE OF EMPLOYMENT-CERTIFICATED EMPLOYEES XK YEs [ wNo
NOTICE OF EMPLOYMENT-CLASSIFIED EMPLOYEES X vEs [ No
NOTICE OF EMPLOYMENT-STUDENT & TEMPORARY YES [] No
JOURNAL ENTRIES (FOR THOSE NOT AUTHORIZED FOR DISTRICT OR PAYROLL ORDERS) 0 ves [J nNo
BUDGET TRANSFERS 1 YeES [J w~No
CONTRACTS 0 vYes [J w~No
REVOLVING CASH 0 YES [J wNo
INTERFUND TRANSACTIONS L] ves [J nNo
PURCHASE ORDERS 1 ves [J wNo
AUTHORITY: X EDUCATION CODE SECTION: _17604-05, 35161, 81655-56, 85232-33
____ GOVERNMENT CODE SECTION:
__ OTHER SECTION:

SUPPORTIVE DATA: NONE REQUIRED

I CERTIFY, UNDER PENALTY OF PERJURY, THE FOREGOING STATEMENTS TO BE TRUE AND CORRECT.

Eric Hart, Associate Superintendent

April 5, 2023

SIGNATURE: GOVERNING BOARD DESIGNEE TITLE

REVISED 7/21/10
27
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COUNTY FORMNO. 2
REGULAR AUDIT

San Bernardino County Superintendent of Schools
DISTRICT FINANCIAL SERVICES

CERTIFICATION OF BOARD MINUTES

SCHOOL DISTRICT:  Alta Loma School District

SUBJECT MATTER: BOARD DELEGATION-AUTHORIZED AGENT STATUS

DATE OF ACTION: _ April 5, 2023

AR
IN ACCORDANCE WITH PROVISIONS OF LEGAL CODES FOR THE STATE OF CALIFORNIA, THE
GOVERNING BOARD OF THE ABOVE NAMED SCHOOL DISTRICT/COMMUNITY COLLEGE
DISTRICT, HEREBY APPROVES AND ADOPTS THE ACTION DESCRIBED BELOW:

NAME OF AUTHORIZED AGENT: Donna Carlson

TITLE OF AUTHORIZED AGENT: _ Assistant Superintendgnt, Numan Resources

ACTUAL SIGNATURE OF AUTHORIZED AGENT: _éééz/w / 2 A,Zm()

AUTHORIZATION RELATES TO DOCUMENTS NOTED BELOW:

[[] DISTRICT ORDERS (AND RELATED JOURNAL ENTRIES)

[ PAYROLL ORDERS (AND RELATED JOURNAL ENTRIES)

[] VOLUNTARY PAYROLL DEDUCTIONS (PAY620)

IX] NOTICES OF EMPLOYMENT FOR CERTIFICATED EMPLOYEES

NOTICES OF EMPLOYMENT FOR CLASSIFIED EMPLOYEES

NOTICES OF EMPLOYMENT FOR STUDENTS AND TEMPORARY EMPLOYEES

[[] PURCHASE ORDERS:

MONETARY LIMITATION: unlimited FISCAL YEAR: _ 2021-22 until revoked
[] CONTRACTS:

MONETARY LIMITATION: unlimited FISCAL YEAR: 2021-22 until revoked

NO CONTRACT APPROVED PURSUANT TO THIS DELEGATION SHALL BE VALID UNTIL SUCH
APPROVAL HAS BEEN RATIFIED BY THE GOVERNING BOARD OF THE SCHOOL DISTRICT.

NOTE: IF NO LIMITATIONS ARE TO APPLY TO THE DELEGATION NOTED ABOVE, PLEASE INDICATE
‘NONE’ IN THE BLANK SPACES PROVIDED.

[] JOURNAL ENTRIES (FOR THOSE NOT AUTHORIZED FOR DISTRICT OR PAYROLL ORDERS)
] INTERFUND TRANSACTIONS

] BUDGET TRANSFERS

[ JOTHER BOARD DELEGATED AUTHORITY, PLEASE SPECIFY

AUTHORITY: X EDUCATION CODE SECTION: 17604, 17605, 35161, 81655(CC)
X EDUCATION CODE SECTION: 42603

o

I CERTIFY, UNDER PENALTY OF PERJURY, THE FOREGOING STATEMENTS TO BE TRUE AND CORRECT.

SIGNATURE: GOVERNING BOARD DESIGNEE TITLE DATE
(CANNOT SELF-CERTIFY UNLESS NO OTHER INDIVIDUAL HAS CO. FORM 1 AUTHORITY)

Revised 6/13/12
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Alta Loma
SCHOOL DISTRICT

Educational Services Memorandum

To: Dr. Sherry Smith, Superintendent

From: ¢% Chris Deegan, Associate Superintendent

Date: April 5, 2023

Subject:  Authorization to Purchase Nutanix Hyper-Converged Storage Equipment

BACKGROUND: The Alta Loma School District has been using the Nutanix Hyper-
Converged Storage Equipment as the essential data storage and virtual
computing solution in the District for the last five years. This will be
an upgrade of the existing solution and will be purchased utilizing the
Irvine USD Bid No.19/20-01 IT Tech & Peripheral San Bernardino
contract for preferred pricing.

RATIONALE: The Information Technology (IT) Department has utilized the Nutanix
Hyper-Converged Storage Equipment solution for the last five years
and it has performed exceptionally. The ease of use, ability to backup,
and data security features of the Nutanix Hyper-Converged Storage
Equipment is a best fit solution for the Alta Loma School District.

FUNDING: Purchase will be funded through Unrestricted General Fund -
Technology Budget.

RECOMMENDATION: Recommend the Board authorize the purchase of Nutanix Hyper-
Converged Storage Equipment from Computer Discount Warehouse
Government (CDWG) that includes a three-year warranty and support
subscription for a total cost not-to-exceed $95,000, and further
authorize Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents.

Prepared by: ’\:%ick Brindle, Director of Information Technology
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Alta Loma

SCHOOGL DISTRICT

Educational Services Memorandum

To: Dr. Sherry Smith, Superintendent

From: Chris Deegan, Associate Superintendent
eV

Date: April 5, 2023

Subject:  Authorize the Purchase of McGraw Hill, Glencoe Math Accelerated for Grade 7

BACKGROUND: The 2022-23 school year is the District’s final year of McGraw Hill,
Glencoe Math Accelerated, math adoption cycle for accelerated math
grade 7. A collaborative meeting was held with both junior high 7%
grade math teams to discuss the Glencoe Math Accelerated, and each
team agreed to continue with utilizing Glencoe Math Accelerated, as
the three year bridge material for 7% grade accelerated math.

RATIONALE: The McGraw Hill, Glencoe Math Accelerated for Grade 7, has been
approved by the State and aligns closely with State Mathematics
Standards and District needs. The math materials will serve as the
bridge material for three years upon which a CA State Frameworks for
Mathematics will be available and the District will move forward with
a full mathematics adoption cycle.

FUNDING: The cost of the adopted bridge materials is not-to-exceed, $6,000.
Proposition 20 Lottery and unrestricted one-time funds will be used to
purchase the materials.

RECOMMENDATION: Recommend the Board authorize the purchase of McGraw Hill,
Glencoe Math Accelerated, instructional material for grade 7 and
authorize Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents.

Prepared by: *\W—~Susie Melton, Director of Educational Programs
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Alt Loma

SCHOOL DISTRICT

Educational Services Memorandum

To: Dr. Sherry Smith, Superintendent

From: Chris Deegan, Associate Superintendent

Date: ¢ April 5, 2023

Subject:  Authorize the Purchase of SAVVAS CA enVision Mathematics 2024 Material for
Grades K-5

BACKGROUND: The 2022-23 school year is the District’s final year of SAVVAS, CA

enVision Math 2015, math adoption cycle for grades K-5. A K-5 math
series task force, comprised of teachers and administrators, was
created to review the District’s current math materials in use, CA
enVision Mathematics 2015 and compare it with SAVVAS updated
material, CA enVision Mathematics 2024. The task force analyzed the
adoption criteria and considered all the advantages and disadvantages
of each series to determine which program aligns best with the
curricular needs of the District. After deliberating, the K-5 math series
task force agreed and selected SAVVAS, CA enVision Mathematics
2024, as the three year bridge material for grades K-5.

RATIONALE: The SAVVAS, CA enVision Mathematics 2024, series has been
approved by the State and aligns closely with State Mathematics
Standards and District needs. The math materials will serve as the
bridge material for three years upon which a CA State Frameworks for
Mathematics will be available and the District will move forward with
a full mathematics adoption cycle.

FUNDING: The cost of the adopted bridge materials is not-to-exceed $326,000.
Proposition 20 Lottery and unrestricted one-time funds will be used to
purchase the materials.

RECOMMENDATION: Recommend the Board authorize the purchase of SAVAAS, CA
enVision Mathematics 2024, instructional material for grades K-5 and
authorize Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents.

Prepared by: Wlsie Melton, Director of Educational Programs

§
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“i‘a Loma Elem School District

3AVVAS

" nirlee Curatolo

;" .dministrator

* ta Loma Elem School District
- 300 Base Line Rd Bldg A

‘ta Loma, CA 91701-5844

i ited States

Quote Number: 218010-3
Quote Creation Date: 03-09-2023
Quote Expiration Date: 09-30-2023

Quote Release: 3

enVision 2024 3YR Extension

Price Quote Summary

Solution Base Amount Free Amount Total
“nVision Math $ 276,845.50 $90,112.50 $ 276,845.50
Solution Subtotal $ 276,845.50 $ 90,112.50 $ 276,845.50
Shipping & Handling $ 27,500.10
Total $ 304,345.59
Fay  F 24,955 55
Price Quote Detail ,_._,.—/
e . Charged Free
ISBN Description Price Free Qty aty Amount Total Charged
enVision Math
enVision Mathematfcs ¢2024 Common Core - Grade 1
ENVISION MATHEMATICS 2024 COMMON
9781418847418 CORESTUDENT EDITION 3-YEAR 68.00 0 553 $0.00 $37,604.00
SUBSCRIPTION +3-YEAR DIGITAL
COURSEWARE LICENSE GRADE 1
ENVISION MATHEMATICS 2020 COMMON
0780134959474 CORE TEACHER EDITION PACKAGE GRADE 1 667.50 22 3 $14,685.00 $2,002.50
enVision Mathematics c2024 Common Core - Grade 1 $ 14,685.00 $ 39,606.50
Subtotal
. i R e
enVision Mathematics c2024 Common Core - Grade 2
ENVISION MATHEMATICS 2024 COMMON
9781418847425 CORESTUDENT EDITION 3-YEAR . 68.00 0 637 $0.00 $43,316.00

SUBSCRIPTION +3-YEAR DIGITAL
COURSEWARE LICENSE GRADE 2
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ita Loma Elem School District

ISBN Description Price Free Qty Ché:ged Ar!::::nt Total Charged
ENVISION MATHEMATICS 2020 COMMON
1780134959481 CORE TEACHER EDITION PACKAGE GRADE 2 667.50 25 2 $16,687.50 ili555.00
enVision Mathematics ¢2024 Common Core - Grade 2 $ 16,687.50 $ 44,651.00
Subtotal

nVision Mathematics c2024 Common Core - Grade 3

ENVISION MATHEMATICS 2024 COMMON

1781418847432 CORESTUDENT EDITION 3-YEAR 68.00 0 668 $0.00 $45,424.00
SUBSCRIPTION +3-YEAR DIGITAL
COURSEWARE LICENSE GRADE 3

. ENVISION MATHEMATICS 2020 COMMON
1780134959498 GORE TEACHER EDITION PACKAGE GRADE 3 667.50 21 6 $14,017.50 $4,005.00
enVision Mathematics c2024 Common Core - Grade 3 $ 14,017.50 $ 49,429.00
Subtotal

g:________.__——-——-—'—-_——_—__——,_ —eee e =

-nVision Mathematics c2024 Common Core - Grade 4

ENVISION MATHEMATICS 2024 COMMON

9781418847449 CORESTUDENT EDITION 3-YEAR 68.00 0 682 $0.00 $46,376.00
SUBSCRIPTION +3-YEAR DIGITAL
COURSEWARE LICENSE GRADE 4

ENVISION MATHEMATICS 2020 COMMON
9780134959504 CORE TEACHER EDITION PACKAGE GRADE 4 667.50 22 5 $14,685.00 $3,337.50
enVision Mathematics c2024 Common Core - Grade 4 $ 14,685.00 $ 49,713.50
Subtotal

anVision Mathematics c2024 Common Core - Grade 5

ENVISION MATHEMATICS 2024 COMMON

9781418847456 CORESTUDENT EDITION 3-YEAR 68.00 0 707 $0.00 $48,076.00
SUBSCRIPTION +3-YEAR DIGITAL
COURSEWARE LICENSE GRADE 5

ENVISION MATHEMATICS 2020 COMMON

9780134959511 CORE TEACHER EDITION PACKAGE GRADE 5 667.50 23 3 $15,352.50 $2,002.50

ENVISION MATHEMATICS 2020 COMMON
9780134859665 CORE MATH DIAGNOSIS & INTERVENTION 184.50 0 11 $0.00 $2,029.50
SYSTEM PART 2 GRADE 4/6

enVision Mathematics ¢2024 Common Core - Grade 5 $ 15,352.50 $ 52,108.00

Subtotal
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ta Loma Elem Schoot District

ISBN Description Price Free Qty Chalt')g,ed A;l:t?nt Total Charged

-nVision Mathematics c2024 Common Core - Grade K

ENVISION MATHEMATICS 2024 COMMON
3781418847401 CORESTUDENT EDITION 3-YEAR 68.00 0 553 $0.00 $37,604.00

SUBSCRIPTION +3-YEAR DIGITAL

COURSEWARE LICENSE GRADE K

ENVISION MATHEMATICS 2020 COMMON

1780134959450 CORE TEACHER EDITION PACKAGE GRADE K 667.50 22 B $14,685.00 $1.335.00

ENVISION MATHEMATICS 2020 COMMON
3780134959658 CORE MATH DIAGNOSIS & INTERVENTION 184.50 0 13 $0.00 $2,398.50
SYSTEM PART 1 GRADE K/3

enVision Mathematics ¢2024 Common Core - Grade K $ 14,685.00 $41,337.50
Subtotal _

enVision Math Subtotal $90,112.50 $ 276,845.50

Solution Subtotal $ 90,112.50 $ 276,845.50

Shipping and Handling $ 27,500.10

Total $ 304,345.60
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“lta Loma Elem School District

3avvas Learning Company LLC Terms and Conditions

"o place your order please submit a copy of this price quote with your Purchase Order, include the Quote Number on your

urchase Order, and include any other required documentation. You may send the order documents using an electronic form

-r by mail. Please submit your PO and price via one of the following methods:

e-Form: hitp://support.savvas.com/support/s/contactsupport
Mail: PO Box 6820, Chandler, AZ 85246

-yavvas does not accept Credit Card information via postal mail, facsimile, or email. Credit Card information wili only be
..ccepted via phone, eCommerce, or OASIS.
“or questions regarding your order please call Customer Service: 1-800-848-9500.

.’rice quote: This is a price quote for the customer's convenience only, and not an offer to contract. All quotes are subject to
.2view and final acceptance by an authorized representative of Savvas at its offices. Savvas reserves the right to correct
:ypographical, computational or other errors. Savvas’ standard terms are net 30 days unless otherwise specified. All pricing is
’1 US Dollars unless otherwise specified. Pricing calculations use multiple decimal places to determine the most accurate
xtended pricing but are represented in standard currency format. The breakdown of the fees set forth in this quotation is
-:onsidered Savvas proprietary information and not subject to disclosure by the customer.

shipping & handling charges (where applicable) are shown on the quote. S&H rates quoted are for standard ground
iransportation and may not reflect account contracted rates. If expedited shipping is requested, actual charges may be higher.

“or orders picked up at the Savvas warehouse by the customer or a third party carrier contracted by the customer, a 2%

~andling charge will be applied to shippable items. The 2% charge will show up on the customer proposal and invoice as a
J&H charge.

Jaxes: All pricing in this quote is exclusive of any applicable sales, use or other similar taxes or duties. The customer is

rasponsible for any such taxes or duties that may apply; if the customer is tax exempt, evidence of such tax exemption must

e provided. Estimated tax may be provided solely for customer convenience. The amount indicated is only an estimate and

.5 intended to be helpful for budgeting purposes. The actual amount of sales tax assessed at the time of invoicing may be
inore or less.

Jlatforms: Savvas, and any third party for which Savvas serves as the sales agent or distributor, reserve the right to change
~ndf/or update technology platforms, including possible edition updates to customers during the term of access. Customers

il be notified of any change prior to the beginning of the new school year.

“leturn Policy: If you are not entirely satisfied with any of our products, then you may, within six months from the date of
surchase, return all materials still in new, unused, salable condition for a full refund, credit, or replacement. All returned

inaterials must be shipped back to Savvas within 30 days of receiving the Return Materials Authorization. Ali materials sold in

-1 set or a package must be returned complete as originally sold. Materials that were provided gratis must be returned
“raportionate to the purchased items being returned for refund or credit.

>onsumable Worktexts: Subsequent year consumable worktexts will ship each year on the order date of the original order
‘ar the duration of their license. Worktexts will ship to the location listed on the original order. Quantities for each grade level
«nd title will remain consistent each year. Changes to quantities of titles previously ordered, shipping location changes, or any

sther changes to consumable worktext shipments must be made 4 weeks prior to the original order date. Changes should be

‘nade using the e-form:; https://worktext-subscriptions.savvas.com/.

Annual subscriptions for iLit and Successmaker: Products automatically renew on the anniversary date of the original

surchase and will be invoiced accordingly unless otherwise specified. If you wish to cancel, please let us know in writing prior
'3 the date of renewal by completing the customer service request form which you can access here:
Attps://support.savvas.com/support/s/customer-service-support-form.

T“echnical support services are included with purchase of Savvas digital products eform:

atips://support.savvas.com/support/s/k12-curriculum-support-form phone: 1-800-848-9500

’rofessional Services: All paid services must be scheduled and delivered within twelve (12) months of the order date of

ose services. Any unused services expire at the end of such twelve (12) month period, unless otherwise specified in

sontract terms. MySavvasTraining, which provides online access to on-demand tutorials and interactive webinar sessions, is

ncluded with purchase of products (mySavvasTraining.com).
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Alta Loma

SCHOOL DISTRICT

frapiring Learners fr ieme Educational Services Memorandum

To: Dr. Sherry Smith, Superintendent

From: Chris Deegan, Associate Superintendent

9
Date: April 5, 2023

Subject:  Authorize the Purchase of Mango Math, EXPLORE Program Enrichment

BACKGROUND: Quality enrichment opportunities play an important role in the Alta
Loma School District’s Expanded Learning Opportunity Program.
These enrichments give students the opportunity to participate in
activities that are of academic, social, emotional and of physical
interest to students but do not duplicate the school day. The addition
of enrichments provided by the EXPLORE staff meets the intent of the
Legislature to include opportunities in mathematics that complement
but does not replicate, learning activities during the regular school
day.

RATIONALE: To provide students the opportunity to participate in consistent math
enrichments at all school sites and during intersession opportunities.
Mango Math reinforces mathematical standards taught during the
school day through fun and engaging game-based lessons that focus
on the standards for mathematical practice. Each site will receive a
non-consumable kit for TK thru Pre-Algebra.

FUNDING: The cost to provide this opportunity for students (TK-6) enrolled in
EXPLORE is not-to-exceed $34,000. This is paid through restricted
ELO-P State funding.

RECOMMENDATION: Recommend that the Board authorize the purchase of Mango Math
and authorize Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents.

Prepared by: WY, Cara Cerecerez, Director of Student Services
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Estimate

ADDRESS

Cara Cerecerez

Alta Loma School District
9390 Base Line Road
Rancho Cucamonga, CA
91701

Mango Math Group LLC
42201 Beacon HI Ste B8
Palm Desert, CA 92211
{425) 260-3221
info@mangomath.com
http://mangomath.com

SHIP TO

Cara Cerecerez

Alta Loma School District
9390 Base Line Road
Rancho Cucamonga, CA
91701

ESTIMATE # 1339
DATE 03/21/2023
EXPIRATION DATE 04/21/2023

SALES REP
jliana@mangomath.com

ACTIVITY

MANGO Math Complete Kit Set
**Kindergarten Deluxe Math Kit
**First Grade Deluxe Math Kit
**Second Grade Deluxe Math Kit
**Third Grade Deluxe Math Kit
**Fourth Grade Deluxe Math Kit
**Fifth Grade Deluxe Math Kit
**Pre-Algebra Deluxe Math Kit

Thank you for your interest in Mango Math. This estimate is valid for

30 days from the Estimate Date.

*** Bundled Set Discount Applied ***

QTyY RATE AMOUNT
7 3,253.00 22,771.00
7 459.00
7 459.00
7 459.00
7 459.00
7 459.00
7 459.00
7 499.00

SUBTOTAL 22,771.00
DISCOUNT 5% -1,138.55
TAX 1,676.51
TOTAL $23,308.96

*** Free Shipping San Bern Res Fair Promo Applied ***

Accepted By

Accepted Date
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SCHOOL DISTRICT

Educational Services Memorandum

To: Dr. Sherry Smith, Superintendent

From: Chris Deegan, Associate Superintendent

v
Date: April 5, 2023

Subject:  Authorize the Purchase of Sphero Robotics, EXPLORE Program Enrichment

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

Prepared by: w

Quality enrichments opportunities play an important role in the Alta
Loma School District’s Expanded Learning Opportunity Program.
These enrichments give students the opportunity to participate in
activities that are of academic, social, emotional and physical interest
to students but do not duplicate the school day. The addition of
enrichments provided by the EXPLORE staff meets the intent of the
Legislature to include opportunities in STEAM that complement but
does not replicate, learning activities during the regular school day.

To provide students the opportunity to participate in consistent math
enrichments at all school sites and during intersession opportunities.
Sphero Robotics transforms the way students learn engineering and
robotics through a comprehensive STEAM approach. Each site will
receive a non-consumable kit for TK-2, 3/4 and 5/6.

The cost to provide this opportunity for all students enrolled in
EXPLORE is not-to-exceed $80,000. This is paid through restricted
ELO-P State funding.

Recommend that the Board authorize the purchase of Sphero Robotics
equipment and training and authorize Superintendent Sherry Smith
and/or Associate Superintendent Eric Hart to sign all related
documents.

Cara Cerecerez, Director of Student Services
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7121 B Shelby Ave - Dock 18
Greenville, Texas 75402
United States

Created Date 312112023 Quote Number 00024575
Expiration Date 5/20/2023 Prepared By Nikolas Gatan
Email nikolas@sphero.com
Primary Contact Cara Cerecerez Ship To Name ALTA LOMA ELEMENTARY (CA)
Primary Contact ccerecerez@alsd.org Ship To 6881 Jasper St
Email Alta Loma, California 91701-0000
United States

Total Price.

Product Code ListPrice Sales Price ."(Jl'sapt!iij !

Indi Classroom Pack 980-0532 : $1,600.00 7.00¢ $10,500.00
Sphero Bolt Power Pack USA PPO2USA , $2,999.00 $2,999.00 : 7.00 $20,993.00
STEAM+ Class Pack 680-0527 $4,199.00 l $4,199.00 7.00 $29,393.00

Total Price $60,886.00

Shipping and $1,148.98

Handling

Tax $4,718.67

* Estimated Sales Tax

Grand Total $66,753.65

Required Billing Information

We have the below billing information on file far your account. If any items are missing or incorrect, please provide the corrected information
when you submit your Purchase Order. Purchase Orders will only be accepted if your account is approved for Credit Terms. Otherwise,
payment in advance is required with your order. All billing information is required prior to shipping.

AP Email accountspayable@alsd.org
Taxable Status Taxable

Terms Net 30

Bill To 9390 Baseline Rd Bldg A

Alta Loma, California 91701
United States

For any questions, please reach out to support@sphero.com.
To place your order, please email all Purchase Orders to orders@sphero.com and reference this guote number.

** This tax amount is only an estimate. Sales tax rates, rules, and regufations change frequently. Final amount of sales tax owed will be shown
on invoice.

If your account shows as Taxable above, but you are a Tax Exempt Organization, please submit a copy of your Sales Tax Exemption
Certificate with your PO. Your Taxable Status will be updated after the Sales Tax Exemption Certificate is provided. Public Schoeols are not

required to submit a certificate

TERMS:
By accepting this Quote and/or placing a Purchase Crder in response, the listed Enterprise agrees to any and all terms regarding invoicing,

payment due date, and shipping terms contained in this Quote. No subsequent document sent by Enterprise, inciuding, without limitation, and
Purchase Order sent by Enterprise referencing or otherwise responding to this Quote, will supersede any of the invoicing, payment due date,
or shipping terms contained herein.

in addition, by accepting this Quote, the listed Enterprise agrees that it has received, read and agreed 1o Sphero's Curriculum Terms of Use, as
updated from time to time. This Quote, the Terms of Use link available at

hitps://sphero com/paaes/sohero—traininq-amD-curricutum-terms—of—use, and any applicable addenda constitute the entire agreement between
the parties and cannot be modified axcept by express written agreemd4t signed by Sphero. No ather terms and conditions set forth in any
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Alta Lma

SCHOOL DISTRICT

gt Learers o Cietng Administrative Services Memorandum

To: Dr. Sherry Smith, Superintendent
From: 4} Eric Hart, Associate Superintendent, Administrative Services
Date: April 5, 2023

Subject:  Permission to Advertise Bids for the District Support Center Security Project Bid
#2022-23-04

BACKGROUND: The District is currently planning to formally bid for the District
Support Center Security Project. This will allow a secure entryway in
Building A at the District Support Center.

In order to have an anticipated Board award in June, the District will
need to advertise bids during spring of 2023. Any award
recommendations will be presented to the Board of Trustees for final
action.

RATIONALE: In order to maximize our window of opportunity, a June bid award
would likely allow construction to begin in summer or early fall of
2023. This action begins the formal bidding process for a Public Works
Project.

FUNDING: General Fund (Fund 01).

RECOMMENDATION: Recommend the Board grant permission to Advertise Bids for the
District Support Center Security Project Bid #2022-23-04 and authorize
Superintendent Sherry Smith and/or Associate Superintendent Eric Hart
to sign all related documents.
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Alta Loma

SCHOOL DISTRICT

Inspiring Learners for a Lifetime

Administrative Services Memorandum

To:

Dr. Sherry Smith, Superintendent

From: 3H Eric Hart, Associate Superintendent, Administrative Services

Date:

Subject:

April 5, 2023

Approval of Notice of Completion (NOC) — Donald M. Hoover Company, Trade
Category #14 Flooring for the Floyd M. Stork Elementary School Modernization

Project

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

On September 23, 2021 the Alta Loma School District awarded a
contract to Donald M. Hoover Company, Trade Category #14 Flooring
for the Floyd M. Stork Elementary School Modernization Project. The
District has determined that the project was complete as of October 18,
2022 and advises filing a Notice of Completion with the San Bernardino
County Recorder’s Office.

Filing the Notice of Completion allows the District to finalize the
payment process.

Funding is from Measure H Bond Proceeds — Fund 21.

Recommend the Board approve the Notice of Completion for Donald
M. Hoover Company, Trade Category #14 Flooring for the Floyd M.
Stork Elementary School Modernization Project and authorize
Superintendent Sherry Smith and/or Associate Superintendent Eric Hart
to sign all related documents.
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Alta Loma

SCHOOL DISTRICT

mmeeees Administrative Services Memorandum

To: Dr. Sherry Smith, Superintendent
From: §_ ¥ Eric Hart, Associate Superintendent, Administrative Services
Date: April 5,2023

Subject: Award for Bid #2022-23-02, Trade Category #13 Acoustical Treatment for Alta Loma
Elementary HVAC & Lighting Upgrades

BACKGROUND: With approval from the Board of Trustees, the District advertised construction
bids for the Acoustical Treatment for Alta Loma Elementary HVAC &
Lighting Upgrades Bid #2022-23-02 in accordance with Public Contract Code
Section 20112. The ads appeared in the Inland Valley Daily Bulletin on
February 7, 2023 and February 14, 2023. Bids were opened and read aloud in
accordance with Public Contract Code 20103.8 and 20111 on March 7, 2023.
Five bids were received in the following amounts:

Company Bid Amount
Preferred Ceilings, Inc. (Withdrew) $27,900
Southcoast Acoustical Interiors, Inc. $52,730
Elljay Acoustics, Inc. $68.,481
CG Acoustics, Inc. $99,350
Martin Bros. $120,653
RATIONALE: To proceed with the construction of the project, the Board must award the

contract to the lowest responsible bidder who is responsive to the call for bids.
The District has reviewed the documents and confirms that Southcoast
Acoustical Interiors, Inc. is the lowest responsible bidder that submitted the
lowest responsive bid. Preferred Ceilings, Inc. has requested to withdraw their
bid due to calculation errors. The Project is 84 calendar days.

FUNDING: Contract cost of $52,730 is to be paid from Fund 21.

RECOMMENDATION: Recommend the Board reject the bid from Preferred Ceilings, Inc. and award
the contract for Bid #2022-23-02, Trade Category #13 Acoustical Treatment,
for Alta Loma Elementary HVAC & Lighting Upgrades to Southcoast
Acoustical Interiors, Inc. in the amount of $52,730 and authorize
Superintendent Sherry Smith and/or Associate Superintendent Eric Hart to sign
all related documents.

PREPARED BY: G() Eryn Ogren, Coordinator of Purchasing, Warehouse, and Reprographics
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Alta Loma

SCHOOL DIi3TRICT

mmmeaeme Administrative Services Memorandum

To: Dr. Sherry Smith, Superintendent

From: <, HEric Hart, Associate Superintendent, Administrative Services

Date: April 5, 2023

Subject:  Award for Bid #2022-23-02, Trade Category #15 Painting for Alta Loma Elementary
HVAC & Lighting Upgrades

BACKGROUND: With approval from the Board of Trustees, the District advertised construction

bids for the Painting for Alta Loma Elementary HVAC & Lighting Upgrades
Bid #2022-23-02 in accordance with Public Contract Code Section 20112. The
ads appeared in the Inland Valley Daily Bulletin on February 7, 2023 and
February 14, 2023. Bids were opened and read aloud in accordance with
Public Contract Code 20103.8 and 20111 on March 7, 2023. Three bids were
received in the following amounts:

Company Bid Amount
Painting & Decor, Inc. $57.900
Borbon, Inc. $92,766
CTG Construction, Inc dba C.T. Geogiou Painting Co. $132,600
RATIONALE: To proceed with the construction of the project, the Board must award the

contract to the lowest responsible bidder who is responsive to the call for bids.
The District has reviewed the documents and confirms that Painting & Decor,
Inc. is the lowest responsible bidder that submitted the lowest responsive bid.
The Project is 84 calendar days.

FUNDING: Contract cost of $57,900 is to be paid from Fund 21.

RECOMMENDATION: Recommend the Board award the contract for Bid #2022-23-02, Trade
Category #15 Painting, for Alta Loma Elementary HVAC & Lighting
Upgrades to Painting & Decor, Inc. in the amount of $57,900 and authorize
Superintendent Sherry Smith and/or Associate Superintendent Eric Hart to sign
all related documents.

PREPARED BY: Q)O Eryn Ogren, Coordinator of Purchasing, Warehouse, and Reprographics
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SCHOOL DISTRICT

e Administrative Services Memorandum

To: Dr. Sherry Smith, Superintendent

From: i ¢ Eric Hart, Associate Superintendent, Administrative Services

Date: April 5, 2023

Subject: Award for Bid #2022-23-02, Trade Category #16 General Works for Alta Loma Elementary
HVAC & Lighting Upgrades

BACKGROUND: With approval from the Board of Trustees, the District advertised construction

bids for the General Works for Alta Loma Elementary HVAC & Lighting
Upgrades Bid #2022-23-02 in accordance with Public Contract Code Section
20112. The ads appeared in the nland Valley Daily Bulletin on February 7,
2023 and February 14, 2023. Bids were opened and read aloud in accordance
with Public Contract Code 20103.8 and 20111 on March 7, 2023. Five bids
were received in the following amounts:

Company Bid Amount
Spec Construction Co., Inc. $682,900
Norse Corporation $772.,000
Inland Building Construction Companies, Inc. $863,000
Dalke & Sons Construction, Inc. $889,868
RVH Constructors $959,000
RATIONALE: To proceed with the construction of the project, the Board must award the

contract to the lowest responsible bidder who is responsive to the call for bids.
The District has reviewed the documents and confirms that Spec Construction
Co., Inc. is the lowest responsible bidder that submitted the lowest responsive
bid. The Project is 84 calendar days.

FUNDING: Contract cost of $682,900 is to be paid from Fund 21.

RECOMMENDATION: Recommend the Board award the contract for Bid #2022-23-02, Trade
Category #16 General Works, for Alta Loma Elementary HVAC & Lighting
Upgrades to Spec Construction Co., Inc. in the amount of $682,900 and
authorize Superintendent Sherry Smith and/or Associate Superintendent Eric
Hart to sign all related documents.

PREPARED BY: Q_,O Eryn Ogren, Coordinator of Purchasing, Warehouse, and Reprographics
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Alta Loma e ) .
e Administrative Services Memorandum
To: Dr. Sherry Smith, Superintendent

From: ﬁl} Eric Hart, Associate Superintendent, Administrative Services
Date: April 5,2023

Subject: = Award for Bid #2022-23-02, Trade Category #21 Plumbing for Alta Loma Elementary
HVAC & Lighting Upgrades

BACKGROUND: With approval from the Board of Trustees, the District advertised construction
bids for the Plumbing for Alta Loma Elementary HVAC & Lighting Upgrades
Bid #2022-23-02 in accordance with Public Contract Code Section 20112. The
ads appeared in the Inland Valley Daily Bulletin on February 7, 2023 and
February 14, 2023. Bids were opened and read aloud in accordance with
Public Contract Code 20103.8 and 20111 on March 7, 2023. Six bids were
received in the following amounts:

Company Bid Amount
Continental Plumbing, Inc. $93,776
Verne’s Plumbing, Inc. $114,400
Fischer, Inc, $133,000
Dan Worely Plumbing, Inc. $137,000
Pro-Craft Construction, Inc. $153,000
Empyrean Plumbing, Inc. $154,485
RATIONALE: To proceed with the construction of the project, the Board must award the

contract to the lowest responsible bidder who is responsive to the call for bids.
The District has reviewed the documents and confirms that Continental
Plumbing, Inc. is the lowest responsible bidder that submitted the lowest
responsive bid. The Project is 84 calendar days.

FUNDING: Contract cost of $93,776 is to be paid from Fund 21.

RECOMMENDATION: Recommend the Board award the contract for Bid #2022-23-02, Trade
Category #21 Plumbing, for Alta Loma Elementary HVAC & Lighting
Upgrades to Continental Plumbing, Inc. in the amount of $93,776 and
authorize Superintendent Sherry Smith and/or Associate Superintendent Eric
Hart to sign all related documents.

PREPARED BY: %D Eryn Ogren, Coordinator of Purchasing, Warehouse, and Reprographics
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Alta Loma

SCHOOL DISTRICT

e Administrative Services Memorandum

To: Dr. Sherry Smith, Superintendent

From: 1;\31 Eric Hart, Associate Superintendent, Administrative Services

Date: April 5, 2023

Subject: Award for Bid #2022-23-02, Trade Category #22 HVAC for Alta Loma Elementary HVAC
& Lighting Upgrades

BACKGROUND: With approval from the Board of Trustees, the District advertised construction

bids for the HVAC for Alta Loma Elementary HVAC & Lighting Upgrades
Bid #2022-23-02 in accordance with Public Contract Code Section 20112. The
ads appeared in the Inland Valley Daily Bulletin on February 7, 2023 and
February 14, 2023. Bids were opened and read aloud in accordance with
Public Contract Code 20103.8 and 20111 on March 7, 2023. Four bids were
received in the following amounts:

Company Bid Amount
Arrowhead Mechanical, Inc. dba Arrowhead Sheet $363,600
Metal
Los Angeles Air Condition, Inc. $378,255
Franklin Mechanical System, Inc. : $383,200
Allison Mechanical, Inc. $540,000
RATIONALE: To proceed with the construction of the project, the Board must award the

contract to the lowest responsible bidder who is responsive to the call for bids.
The District has reviewed the documents and confirms that Arrowhead
Mechanical, Inc. dba Arrowhead Sheet Metal is the lowest responsible bidder
that submitted the lowest responsive bid. The Project is 84 calendar days.

FUNDING: Contract cost of $363,600 is to be paid from Fund 21.

RECOMMENDATION: Recommend the Board award the contract for Bid #2022-23-02, Trade
Category #22 HVAC, for Alta Loma Elementary HVAC & Lighting Upgrades
to Arrowhead Mechanical, Inc. dba Arrowhead Sheet Metal in the amount of
$363,600 and authorize Superintendent Sherry Smith and/or Associate
Superintendent Eric Hart to sign all related documents.

PREPARED BY: C&O Eryn Ogren, Coordinator of Purchasing, Warehouse, and Reprographics
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Alta Loma

SCHOOL DISTRICT

e A dministrative Services Memorandum

To: Dr. Sherry Smith, Superintendent

From: ’7_ ¥ Eric Hart, Associate Superintendent, Administrative Services

Date: April 5, 2023

Subject:  Award for Bid #2022-23-02, Trade Category #23 Electrical & Low Voltage for Alta Loma
Elementary HVAC & Lighting Upgrades

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

With approval from the Board of Trustees, the District advertised construction
bids for the Electrical & Low Voltage for Alta Loma Elementary HVAC &
Lighting Upgrades Bid #2022-23-02 in accordance with Public Contract Code
Section 20112. The ads appeared in the Inland Valley Daily Bulletin on
February 7, 2023 and February 14, 2023. Bids were opened and read aloud in
accordance with Public Contract Code 20103.8 and 20111 on March 7, 2023.
Eight bids were received in the following amounts:

Company Bid Amount
Daniel’s Electrical Construction Company, Inc. $245,000
Ryan’s Electric, Inc. $256,200
Rancho Pacific Electric Construction, Inc. $260,000
Giant Services, Inc. dba Giant Power Comm $276,000
Construction Electric, Inc. $277,000
RDM Electric Co., Inc. $281,000
First Electric Systems, Inc. $307,000
Budget Electric Contractors, Inc. dba BEC 370,000

To proceed with the construction of the project, the Board must award the
contract to the lowest responsible bidder who is responsive to the call for bids.
The District has reviewed the documents and confirms that Daniel’s Electric
Construction Company, Inc. is the lowest responsible bidder that submitted the
lowest responsive bid. The Project is 84 calendar days.

Contract cost of $245,000 is to be paid from Fund 21.

Recommend the Board award the contract for Bid #2022-23-02, Trade
Category #23 Electrical & Low Voltage, for Alta Loma Elementary HVAC &
Lighting Upgrades to Daniel’s Electrical Construction Company, Inc. in the
amount of $245,000 and authorize Superintendent Sherry Smith and/or
Associate Superintendent Eric Hart to sign all related documents.

PREPARED BY: COO Eryn Ogren, Coordinator of Purchasing, Warehouse, and Reprographics
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Alta Loma

SCHOQL DISTRICT

e Administrative Services Memorandum

To: Dr. Sherry Smith, Superintendent
From: 4H Eric Hart, Associate Superintendent, Administrative Services
Date: April 5, 2023

Subject: Award for Bid #2022-23-02, Trade Category #27 Abatement & Demo for Alta Loma
Elementary HVAC & Lighting Upgrades

BACKGROUND: With approval from the Board of Trustees, the District advertised construction
bids for the Abatement & Demo for Alta Loma Elementary HVAC & Lighting
Upgrades Bid #2022-23-02 in accordance with Public Contract Code Section
20112. The ads appeared in the Inland Valley Daily Bulletin on February 7,
2023 and February 14, 2023. Bids were opened and read aloud in accordance
with Public Contract Code 20103.8 and 20111 on March 7, 2023. Four bids
were received in the following amounts:

Company Bid Amount
Janus Corporation $99,462
IDR Integrated Demolition and Remediation, Inc. $124,000
Danny Ryan Precision Contracting, Inc. dba ADEP $124,200
Precision Contracting
T3 Contractors Corp. $205,000
RATIONALE: To proceed with the construction of the project, the Board must award the

contract to the lowest responsible bidder who is responsive to the call for bids.
The District has reviewed the documents and confirms that Janus Corporation
is the lowest responsible bidder that submitted the lowest responsive bid. The

Project is 84 calendar days.

FUNDING: Contract cost of $99,462 is to be paid from Fund 21.

RECOMMENDATION: Recommend the Board award the contract for Bid #2022-23-02, Trade
Category #27 Abatement & Demo, for Alta Loma Elementary HVAC &
Lighting Upgrades to Janus Corporation in the amount of $99,462 and
authorize Superintendent Sherry Smith and/or Associate Superintendent Eric
Hart to sign all related documents.

PREPARED BY: G O Eryn Ogren, Coordinator of Purchasing, Warehouse, and Reprographics
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Alta Loma

SCHOOL DISTRICT

g mmmraeme  SUperintendent’s Memorandum

To: Board of Trustees =

/

From: Dr. Sherry Smith, Superintendent

Date: April 5, 2023

Subject:  Resolution #04-05-2023 Recognizing and Celebrating Juneteenth.

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

On September 29, 2022, Governor Newsom signed Assembly Bill
(“AB”) 1655 (with an effective date of January 1, 2023), which adds
Juneteenth (June 19™) to the list of Federal holidays in Education
Code. This law requires all community colleges and K-12 school
districts close on Juneteenth or pay classified employees who work
that day 2.5 times their regular rate of pay. Education Code section
37220(e) remains unchanged, and permits the governing boards of
K-12 school districts to adopt a resolution revising the date on which
the District closes to observe any holiday other than Veterans Day,
including Juneteenth.

In response to AB 1655, the Alta Loma School District will
designate June 19, 2023, and June 19 of each year thereafter, as
“Juneteenth National Freedom Day: A day of Observance.” This is
as a way to commemorate the final end of slavery in the United
States on June 19, 1865. It also recognizes the significant roles and
many contributions that African Americans have made throughout
the history of the United States.

Adoption of this resolution will have no effect on the District’s
budget.

Recommend the Board adopt Resolution #04-05-23, Recognizing
and Celebrating Juneteenth, as presented.
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yAlta Loma
3 SCHOOL DISTRICT

Inspiring Learners for a Lifetime

RESOLUTION #4-05-2023
Recognizing and Celebrating Juneteenth

WHEREAS, Juneteenth commemorates June 19, 1865, when Union soldiers rode into Galveston, Texas,
with news that the Civil War had ended, that slavery had been abolished throughout the United States in
January that same year with the passage of the Thirteenth Amendment, and that all slaves in the
Confederate states had been freed with President Lincoln signing of the Emancipation Proclamation,
nearly three years prior; and

WHEREAS, the Emancipation Proclamation issued on January 1863, declared that the people who were
enslaved in Confederate-controlled areas were officially free people (state action was used to abolish
slavery in areas controlled by Union forces with the exceptions of Kentucky and Delaware where slavery
was finally ended by the Thirteenth Amendment in December 1865); and

WHEREAS, although news of emancipation came at different times during that Texas summer and
autumn 1865, African Americans in Texas started to celebrate the freedom of enslaved persons on June 19
(Juneteenth) as their day of celebration; and

WHEREAS, for former slaves, the Juneteenth celebration was a time for reassuring each other, praying,
and gathering family members together, and as such, Juneteenth continued to be highly revered in Texas
decades later, with many former slaves and descendants making an annual pilgrimage back to Galveston
on this date; and

WHEREAS, Juncteenth is the oldest known nationally celebrated commemoration of the ending of
slavery in the United States, also known as “Juneteenth Independence Day,” “Emancipation Day,”
“Emancipation Celebration,” and “Freedom Day;” and

WHEREAS, Juneteenth symbolizes freedom, celebrates the abolishment of slavery, and reminds all
Americans of the significant contributions of African Americans to our society; and

WHEREAS, by 1900, Juneteenth had unofficially become Texas Emancipation Day, and the observance
of Juneteenth spread from Texas, where it became an official state holiday in 1980, to the neighboring
states of Louisiana, Arkansas, and Oklahoma, as well as Alabama, Florida, and California; and

WHEREAS, on September 29, 2022, Governor Newsom signed Assembly Bill (“AB”) 1655, which adds
Juneteenth (June 19") to the list of state holidays in the Education Code.

NOW, THEREFORE, BE IT RESOLVED, that the Alta Loma School District Board of Trustees
recognizes Juneteenth and encourages District employees, students, and families to join in celebrating
Juneteenth as a day to honor and reflect on the significant role that African Americans have played in the
history of the United States and how they have enriched society through their steadfast commitment to
promoting unity and equality. The Alta Loma School District will designate June 19, 2023, and June 19
of each year thereafter, as “Juneteenth National Freedom Day: A Day of Observance.”

Adopted this 5* day of April 2023.

Brad Buller, Board President Jessica Martinez, Board Clerk
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SCHOOL DISTRICT Human Resources Memorandum

To: Dr. Sherry Smith, Superintendent
From: ®)Donna Carlson, Assistant Superintendent, Human Resources
Date: April 5, 2023

Subject:  Job Description: Behavioral Health Therapist

BACKGROUND: To clarify and ensure appropriate alignment of duties with the current
responsibilities of the position, the job description for the Behavioral
Health Therapist has undergone a review. Subsequently, this position is
being amended and reclassified.

First Reading

RATIONALE: The amended and reclassified job description outlines and clarifies the
essential duties, qualifications and physical demands of Behavioral
Health Therapist.

FUNDING: Behavioral Health Therapists are placed on range 62, which is the top

range on the list of Classified Salary Ranges. Due to the review of this
position, the District recommends a change to the current salary
schedules for range 62, as follows, retroactive to July 1, 2022 for
active employees as of April 19, 2023:

Classified Benefited Hourly Classified Part-Time Hourly
A -669267.92 A - 6865 69.07

B - 6841 69.44 B - 6943 70.45

C-72952 74.01 C-707871.84
D-#642-77.26 D-724373.21

E - 7947 80.66 E - 7351 74.61

F - §2:99- 84.23

The budgetary impact is approximately $5,000.

RECOMMENDATION:
Recommend the Board amend and reclassify the job description for
Behavioral Health Therapist and approve the increase in range 62 of
the Classified Benefitted Hourly Schedule and Classified Part-Time
Hourly Anniversary Step Schedule with a retroactive effective date of
July 1, 2022 for active employees as of April 19, 2023, as presented.
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Adopted: May 3, 2017
Amended: TBD
ALTA LOMA SCHOOL DISTRICT

BEHAVIORAL HEALTH THERAPIST
DEFINITION

Under the direetion supervision of the ewrrent-administrator-ofthe Director of Special Education Pregram, will
provide school based counseling services to é-District students referred for assistance to promote mental health and
personal growth; identifies the emotional needs of students; and develops therapy goals and objectives.

ESSENTIAL DUTIES

Formulate and implement individualized, student-centered plans for support.

e Provide appropriate interventions based on ability to participate, cultural concerns, and social-emotional
needs.

® Provide ongoing individual and group mental health support in alignment with evidence-based practice

and clinical models.

Arrange for and coordinate appropriate referral to services in the community.

Participate as an active member of the clinical treatment team.

Share expertise and clinical impressions with team members.

Maintain progress notes and other documentation required.

Participate in quality initiatives.

Participate in training new staff.

Provide crisis intervention, assessment, short term counseling, individual and group school based

counseling services.

Develops and maintains school based counseling intervention programs to meet student needs.

Conducts student interviews, assessments and observations.

Meets and confers with parents and school personnel in developing alternative behavior solutions.
Establishes, maintains and monitors the-maintenanee-of a variety of files and records pertaining to student
counseling, guidance, or related matters.

Assists in dealing with student behavior management problems.

Travel to different sites as required.

Attend staff meetings, professional development and trainings as required.

Performs related duties as required.

o @ 5 o o

QUALIFICATIONS

Knowledge of:

e School based counseling techniques for students with emotional and behavioral disabilities and their
families.
® Federal and state laws concerning individuals with disabilities, family rights and counseling.

Ability to:

© Assist students in effectively analyzing and developing alternative solutions to behavioral, educational,
social and emotional problems and concerns.
¢ Collect, organize, and analyze student information through the use of educational historical data, test results
and through the use of interview techniques; including universal screenings and knowledge of early
intervention.
jm 5/03/17
dc 3/2023
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Adopted: May 3, 2017
Amended: TBD

ALTA LOMA SCHOOL DISTRICT

BEHAVIORAL HEALTH THERAPIST — Page 2

Effectively deal with site and district personnel, parents, social service and youth service agencies in
resolving student problems and concermns.

Implement school based counseling services.

Provide in-service training.

Work independently.

Maintain accurate records.

Meet established timelines.

Establish and maintain cooperative working relationships among culturally and ethnically diverse groups,
which may include parents, students, employees, coworkers, teachers and various District site
administrators.

Communicate effectively, both orally and in writing.

Understand and carry out oral and written directions.

Use software applications appropriate to assignment.

DESIRED QUALIFICATIONS

Licensed Clinical Counselor

Experience providing in-service training.

Knowledge and/or experience with school district operations and service options.
Experience working as a School Counselor.

EXPERIENCE, EDUCATION AND LICENSES

Experience:
Two (2) years of experience providing counseling services to children and adolescents preferably in a

school setting

Education:

Master’s Degree from an accredited college or university
Licenses and other Requirements:

One of the following licenses:

Marriage & Family Therapist (MFT), or Licensed Clinical Social Worker (LCSW) or Licensed Professional
Clinical Counselor (LPCC)

(cannot be an Intern License)

Department of Justice and FBI clearance

Possession of valid driver’s license

Proof of insurability

SUMMARY OF PHYSICAL DEMANDS RATINGS

The following analysis entails an evaluation of the “Physical Demands” factors of the job as it exists. This method
provides a basis for permitting modification to fit the capabilities and needs of workers with disabilities:

jm 5/03/17
dc 3/2023
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ALTA LOMA SCHOOL DISTRICT

BEHAVIORAL HEALTH THERAPIST — Page 3

—a

7.

STRENGTH:
Standing
Walking
Sitting
Lifting
Carrying
Pushing
Pulling

CLIMBING
BALANCING

STOOPING
KNEELING
CROUCHING
CRAWLING

REACHING
HANDLING
FINGERING
FEELING

TALKING:
Ordinary
Other
HEARING:
Conversations
Other Sounds

SEEING:
Acuity, Near
Acuity, Far

Depth Perception
Accommodation

Color Vision
Field of Vision

Rating Symbol Key:

10%
20%
70%

MO0 O000 %O SO

O OO0

coaomn

NP = Not Present - Does not exist

O = Occasionally - Up to 1/3 of the time

F = Frequently - From 1/3 to 2/3 of the time
C = Constantly - 2/3 or more of the time

25 Ibs.
25 lbs.
25 1bs.
25 1Ibs.

Adopted: May 3, 2017

Amended: TBD

PHYSICAL DEMANDS RATING SUMMARY: Light Work: 2 3 (4) (5) (6) (DOL Physical Demand
Categories 1 to 6 are very significant to the customary performance of the job if contained in parenthesis)

jm 5/03/17
dc 3/2023
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Adopted: May 3, 2017
Amended: TBD
ALTA LOMA SCHOOL DISTRICT

BEHAVIORAIL HEALTH THERAPIST — Page 4

8. PHYSICAL DEMAND COMMENTS: Examples of lifting/carrying are: briefcase, testing materials;
reaching/handling/fingering/feeling are telephone, test materials, computer; talking/hearing are normal
conversations, counseling and administering tests; visual acuity is driving, preparing and receiving reports.

9.  EXPOSURE to hostile or abusive individuals is possible.
SUMMARY OF ENVIRONMENTAL CONDITIONS RATINGS

The following analysis represents evaluation of the surroundings in which the job is performed. Environmental
Conditions must by definition be specific and related to the job:

Key to Environmental Factors Rating:
NP = Not Present in the Job Environment
S = Seldom - Under 5% of Work Day
O = Occasionally - Up to 1/3 Time
F = Frequently - From 1/3 to 2/3 Time
C = Constantly - 2/3 or More Time
1.  ENVIRONMENT:
Inside 80% Outside 20%

2. EXTREME COLD NP
3. EXTREME HEAT NP
4, WET/HUMID NP
S. NOISE (IN DECIBELS) 80 decibels
VIBRATION NP
6. HAZARDS:
Mechanical NP
Explosives NP
FElectrical NP
Radiant Energy NP
Burns NP
Other Hazard/s S

Comments regarding “Other Hazard/s” = Aggressive students/parents

7. ATMOSPHERIC CONDITIONS:

Fumes NP
Mists NP
Odors NP
Gases NP
Dusts NP
Poor Ventilation O

Other Atmospheric Hazards NP
Comments Regarding “Poor Ventilation” = Interviewing in small rooms

jm 5/03/17
dc 3/2023
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Adopted: May 3, 2017
Amended: TBD
ALTA LOMA SCHOOL DISTRICT

BEHAVICRAL HEALTH THERAPIST - Page 5
8.  PROTECTIVE CLOTHING - DEVICES: Latex gloves

9. E.C. SUMMARY: Inside and Outside Work 2 3 4 5 6 7 Numbers encircled by ()
indicate significant involvement of factors enumerated and rated above.

10. SUMMARY ENVIRONMENTAL COMMENTS: Exposure to paper dusts, normal office
noises and road vibrations while driving an automobile.

jm 5/03/17
dc 3/2023
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SCHOOL DISTRICT

Human Resources Memorandum

To: Dr. Sherry Smith, Superintendent

From: onna Carlson, Assistant Superintendent, Human Resources

Date: April 5, 2023

Subject:  Job Description: Occupational Therapist

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

To clarify and ensure appropriate alignment of duties with the current
responsibilities of the position, the job description for the Occupational
Therapist has undergone a review. Subsequently, this position is being
amended and reclassified.

First Reading

The amended and reclassified job description outlines and clarifies the
essential duties, qualifications and physical demands of Occupational
Therapists.

Occupational Therapists are currently placed on range 62, which is the
top range on the list of Classified Salary Ranges. Due to the increased
demands of this position, the District recommends a change to the
salary schedules for range 62, as follows, retroactive to July 1, 2022
for active employees as of April 19, 2023:

Classified Benefited Hourly Classified Part-Time Hourly
A -6692-67.92 A - 6805 69.07

B - 6841 69.44 B - 6941+ 70.45

C-7292 74.01 C-707871.84
D-7642-77.26 D -721373.21

E - 7947 80.66 E - 7351 74.61

F - 8290 84.23

The budgetary impact is approximately $6,000.

Recommend the Board amend and reclassify the job description for
Occupational Therapist and approve the increase in range 62 of the
Classified Benefitted Hourly Schedule and Classified Part-Time
Hourly Anniversary Step Schedule with a retroactive effective date of
July 1, 2022 for active employees as of April 19, 2023, as presented.
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Adopted: May 6, 2009
Amended: TBD

ALTA LOMA SCHOOL DISTRICT
OCCUPATIONAL THERAPIST
DEFINITION

Under the supervision of the Director of Special Education, participates as a member of the educational team;
provides assessment, consultation, and directs occupational therapy to students within educational, developmental,
and intervention plans. Provides educationally related occupational therapy services to students with various
disabilities according to the students’ Individualized Education Program (IEP).

ESSENTIAL DUTIES

e Provides occupational therapy services, as identified through the IEP/504 plans.

s Vi

P $P€ 8 po 5
o Provides a safe and optimal learning environments

e Administers occupational therapy assessments to determine a student’s level of functioning relative to
their age and educational placement in such areas as fine/gross motor skill development, sensory motor
integration, self-care, and the activities of daily living.

e  Write assessment reports identifying the student’s needs and proposed treatment strategies.

o Participates in the IEP meeting as necessary. .

o Develop occupational therapy treatment plans based on the individual educational goals and objectives
Jor eligible students to improve the student’s functional abilities within the school and naturalistic
settings, in collaboration with the IEP team.

e Provide students with individual treatment and group therapy sessions to correct specific areas of
sensory-motor integrative dysfunction.

e Re-evaluates student’s individual occupational therapy plans on a regular basis;.

® Monitor and review therapy programs and consult with educational staff regarding inclusion of
appropriate occupational therapy treatment strategies in accordance with the IEP.,

o Evaluate the efficacy of the established program and make modifications within the framework of the
IEP process as needed.

e Instructs teachers, educational staff, and families in positioning and handling techniques:

e Acts as a resource to school personnel in interpreting occupational therapy services:.
o Establish and maintain a system of documentation that is professional, efficient, accountable, and that
conforms to state and individual agency policys

2
s, professional needs, and system

e Provides consultation to the educational system regarding student need:
needs in order for the system to achieve its goals and objectives:.
Attend staff meetings, professional development and trainings, as required.

Facilitates in-service education and professional development for appropriate team members;.
Orders necessary supplies and equipments.

Travels to different sites as requireds

Performs other related duties as required.

® ¢ 0 ¢ o

ds 5/2009
dc 3/2023
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Adopted: May 6, 2009
Amended: TBD
ALTA LOMA SCHOOL DISTRICT

OCCUPATIONAL THERAPIST - Page 2

QUALIFICATIONS

Knowledge of:
The intellectual, sensory, social emotional growth patterns, and physical development of children,

Therapeutic techniques used in the assessment and treatment of disabilities;

Educational and developmental needs of children with specific disabilities;

Recreational and group activities used in occupational therapy work;

Application of occupational therapy techniques in working with children with disabilities.

Ability to:

Make accurate assessments of the developmental status and educational needs of children;

Use a variety of methods, techniques and practices in occupational therapy;

Understand and appreciate the unique differences and needs of handicapped students and their parents;
Skillfully apply occupational therapy techniques in the treatment of children with disabilities;
Communicate effectively orally and in writing;

Work effectively with District personnel, community representatives, interdisciplinary teams, and students;
Actively participate in the IEP team process in a positive, cooperative manner;

Skillfully apply occupational therapy techniques in the treatment of children with disabilities;

Properly use and care of the materials and equipment employed in performing services as an Occupational
Therapist;

e Work independently with little direction.

EXPERIENCE AND EDUCATION

Any combination of experience and training that would likely provide the required knowledge and skill is
qualifying. A typical way to obtain the required knowledge and skill would be:

Experience:
One year of recent paid experience sufficient to demonstrate possession of the knowledge and abilities as

stated above. Typical qualifying experience would include: experience in occupational therapy, including
pediatrics and sensory motor evaluation and training, experience working in a variety of settings including
clinic, school, and home, and experience working as a member of a transdisciplinary team. Additional
experience working collaboratively with families and in teaching, is desirable.

Education/Certification:

A Bachelor’s degree from an accredited four (4) year college/university

Valid California Board of Occupational Therapy License

Valid registration with the National Board for Certification of Occupational Therapy
CPR/First atde Aid certification

Possession of a valid California Driver’s License

SUMMARY OF PHYSICAL DEMANDS RATINGS

The following analysis entails an evaluation of the “Physical Demands” factors of the job as it exists. This method
provides a basis for permitting modification to fit the capabilities and needs of workers with disabilities.

ALTA LOMA SCHOOL DISTRICT

ds 5/2009
dc 3/2023
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Adopted: May 6, 2009
Amended: TBD
OCCUPATIONAL THERAPIST -Page 3

Rating Symbol Key:
NP = Not Present — Does not exist
O = Occasionally — Up to 1/3 of the time
F =Frequently — From 1/3 to 2/3 of the time
C = Constantly — 2/3 or more of the time

—

STRENGTH:

A. Standing 10%
Walking 20%
Sitting 70%

25 lbs.
25 1bs.
25 Ibs.
25 1bs.

B. Lifting
Carrying
Pushing
Pulling

2. CLIMBING
BALANCING

3. STOOPING
KNEELING
CROUCHING
CRAWLING

4. REACHING
HANDLING
FINGERING
FEELING

MmO 0000 ZO OO

5. TALKING:
Ordinary
Other
HEARING:
Conversations
Other Sounds

o on

6. SEEING:
Acuity, Near
Acuity, Far
Depth Perception
Accommodation
Color Vision
Field of Vision

coQoTn

7. PHYSICAL DEMANDS RATING SUMMARY: Light Work: 2 3 (4) (5) (6) (DOL Physical Demand
Categories 1 to 6 are very significant to the customary performance of the job if contained in parenthesis)

ALTA LOMA SCHOOL DISTRICT

ds 5/2009
dc 3/2023
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Adopted: May 6, 2009
Amended: TBD
OCCUPATIONAL THERAPIST - Page 4

8. PHYSICAL DEMAND COMMENTS: Examples of lifting/carrying are: briefcase, testing materials;
reaching/handling/fingering/feeling are telephone; test materials, computer; talking/hearing are normal
conversations, counseling, and administering tests; visual acuity is driving, preparing and receiving reports.

SUMMARY OF ENVIRONMENTAL CONDITIONS RATINGS

The following analysis represents evaluation of the surroundings in which the job is performed. Environmental
Conditions must by definition be specific and related to the job:

Key to Environmental Factors Rating:
NP = Not Present in the Job Environment
S = Seldom - Under 5% of Work Day
O = Occasionally - Up to 1/3 Time
F = Frequently - From 1/3 to 2/3 Time
C = Constantly - 2/3 or More Time

1. ENVIRONMENT:
Inside 80% Outside 20%

2. EXTREME COLD NP
3. EXTREME HEAT NP
4, WET/HUMID NP
5. NOISE (IN DECIBELS) 80 decibels
VIBRATION NP
6. HAZARDS:
Mechanical NP
Explosives NP
Electrical NP
Radiant Energy NP
Burmns NP
Other Hazard/s S

Comments regarding “Other Hazard/s” = Aggressive students/parents

7. ATMOSPHERIC CONDITIONS:
Fumes
Mists
Odors
Gasses
Dusts
Poor Ventilation
Other Atmospheric Hazards NP

°555%%

ALTA LOMA SCHOOL DISTRICT

ds 5/2009
de 3/2023
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Adopted: May 6, 2009
Amended: TBD

OCCUPATIONAL THERAPIST —Page 5

Comments Regarding “Poor Ventilation” = Interviewing in small rooms
8. PROTECTIVE CLOTHING - DEVICES: Latex gloves

9. E.C. SUMMARY: Inside and Outside Work 2 3 4 5 6 7 Numbers encircled by () indicate significant
involvement of factors enumerated and rated above.

10. SUMMARY ENVIRONMENTAL COMMENTS: Exposure to paper dusts, normal office noises, and road
vibrations while driving an automobile.

ds 5/2009
dc 3/2023
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Alta Loma

SCHOOL DISTRICT

e Superintendent’s Memorandum

To: Board of Trustees
From: Dr. Sherry Smith, Superintendent W
Date: April 5, 2023

Subject:  Amend Board Policies Related to Community Relations, Business and
Noninstructional Operations, Personnel and Students.

BACKGROUND: In order to keep Board Policies in compliance with applicable State
and Federal laws, as well as to create consistency of format within all
Board Policies, the District contracted with the California School
Boards Association to facilitate the review and revision of all Board
Policies.

First Reading

BP 1312.1 — Complaints Concerning District Employees

BP 3511 — Energy And Water Management

BP 3555 — Nutrition Program Compliance

BP 4030— Nondiscrimination in Employment

BP 4119.11/4219.11/4319.11 — Sexual Harassment

BP 4119.42 — Exposure Control Plan for Bloodborne Pathogens
BP 4144/4211/4344 - Complaints

BP 4157 — Employee Safety

BP 4158 — Employee Security

BP 4218 — Dismissal/Suspension/Disciplinary Action

BP 5141.4 — Child Abuse Prevention and Reporting

BP 5142 - Safety

BP 6161.1 — Selection and Evaluation of Instructional Materials
BP 6161.11 — Supplementary Instructional Materials

RATIONALE: This action will amend the policies to be compliant with current State
and Federal Law and current practices.
FUNDING: There is no fiscal impact to this action.

RECOMMENDATION:  Recommend the Board amend the above listed Board Policies related
to Community Relations, Personnel and Students, as presented.
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Alta Loma SD
Beard Policy

Community Relations BP 1312. l{a)
COMPLAINTS CONCERNING DISTRICT EMPLOYEES

The Board recognizes its accountability to the public for the quality of the District's
educational program and the performance of District employees. The District shall provide
a process by which a complaint submitted by any person regarding an employee can be
resolved impartially, expeditiously, and with minimal disruption to District operations and
the educational program.

When a concern regarding an employee is presented during a Board meeting or fo an
individual Board member or employee outside of a Board meeting, the complainant shall be
informed of the appropriate complaint procedure.

(cf. 9323 - Meeting Conduct)

Any complaint regarding the Superintendent shall be initially filed in writing with the Board.
The Board shall consult with legal counsel or appoint an appropriate agent to conduct the
investigation.

The Superintendent or designee shall determine whether a complaint against any other
employee should be considered a complaint against the District and/or an individual
employee, and whether it should be resolved by the District's process for complaints
concerning personnel and/or other District procedures. Any complaint of child abuse or
neglect alleged against a District employee shall be reported to the appropriate local agencies
in accordance with law and BP 5141.4 - Child Abuse Prevention and Reporting. Any
complaint alleging that an employee engaged in unlawful discrimination (such as
discriminatory harassment, intimidation, or bullying) in District programs and activities
shall be filed in accordance with BP/AR 1312.3 - Uniform Complaint Procedures. Any
complaint by an employee, job applicant, volunteer, intern, or independent contractor
alleging unlawful discrimination or harassment by an employee shall be filed in accordance
with AR 4030 - Nondiscrimination in Employment.

Any complaint subject to this policy and the accompanying administrative regulation shall
be investigated by the principal, the employee's immediate supervisor, the Superintendent or
designee, legal counsel, agent of the Board, and/or other apprapriate person who is not the
subject of the complaint or subordinate to the employee charged in the complaint. The
complainant and the employee shall have an opportunity to present information relevant to
the complaint.

A complaint that is filed anonymously may be investigated by the Superintendent or designee
depending on the specificity and reliability of the information.

(cf. 5145.7 — Sexual Harassment)
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BP 1312.1(b)

COMPLAINTS CONCERNING DISTRICT EMPLOYEES (continued)

If a complainant requests confidentiality, the Superintendent or designee shall inform the
complainant that the request may limit the district's ability to investigate the employee's
conduct or take other necessary action. However, the Superintendent or designee shall take
all reasonable steps fo investigate and resolve the complaint without divulging the
complainant's identity.

The Board prohibits retaliation against complainants.

Appeals

If either the complainant or the employee submits an appeal of the final written decision to
the Board, the Board shall determine whether to uphold the final written decision without
hearing the complaint or hear the appeal itself.

If the Board decides to hear the complaint, the matter shall be addressed in closed session
in accordance with Government Code 54957. The Board shall review the original complaint
and additional information provided by the Superintendent or designee regarding the steps

taken to resolve the issue.

The Board's decision shall be final.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: Alta Loma, California
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Alta Loma SD
Board Policy

Business and Noninstructional Operations BP 3511
ENERGY AND WATER MANAGEMENT

The Board of Trustees recognizes the environmental and financial benefits that can be
derived from conserving energy, water, and other natural resources, preparing for extreme
weather and other natural events, and providing an environment that promotes the health
and well-being of students and staff. To support District goals for energy and water
management, the Superintendent or designee may develop a resource management program
which may include strategies for implementing effective and sustainable resource use
practices, exploring the use of renewable and clean energy technology and/or sources,
reducing energy and water consumption, and promoting conservation principles in the
educational program.

The Superintendent or designee may solicit input from staff, students, and
parents/guardians regarding the District's resource management program. The
Superintendent or designee shall provide staff and students with training and guidance on
best practices to achieve the District's goals, and may establish a reward program to
recognize outstanding accomplishments.

The Superintendent or designee shall regularly inspect District facilities, monitor
operations, and make recommendations for maintenance and repairs which may help the
District reach its conservation and management goals and improve efficiency.

The Superintendent or designee shall make every effort to identify funding opportunities
and cost-reducing incentive programs to help the District achieve its conservation and
management goals. The District may coordinate with other local or regional entities to
capitalize on their expertise and maximize the efficient use of resources, such as through
joint or shared use agreements.

The Superintendent or designee may regularly report to the Board on the District's progress
in meeting its conservation and resource management goals.

Emergency Interruption of Services

The Superintendent or designee shall develop a plan to minimize disruption to the
educational program in the event of power outages or other emergency interruption of utility
services. The plan shall include actions to be taken to facilitate student and staff safety,
administrative control of operations, protection of equipment, effective communications,
and coordination with local fire, police, and emergency personnel and utility service
providers.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: Alta Loma, California

71



Alta Loma SD
Board Policy

Business and Noninstructional Operations BP 3555(a)

NUTRITION PROGRAM COMPLIANCE

The Board of Trustees recognizes the dDistrict's responsibility to comply with state and federal
nondiscrimination laws as they apply to the éDistrict's nutrition programs. The dDistrict shall
not deny any 1nd1v1dual the benefits or service of any nutrltlon program or d1scr1m1nate agams%

any basis prohibited by law.
Compliance Coordinator

The Board shall designates the a compliance coordinator for nutritional programs, who may
also be the compliance officer(s) specified in AR 1312.3 - Uniform Complaint Procedures, fo
ensure complzance with the laws govermng the Dtstrlct s nutrmon programs a&eee‘fématef

The responsibilities of the compliance coordinator include, but are not limited to:
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BP 3555(b)

NUTRITION PROGRAM COMPLIANCE (continued)

1. Providing the name of the compliance coordinator, the Section 504 coordinator, and
Title IX coordinator, if different from the compliance coordinator, to the California
Department of Education (CDE) and other interested parties

2. Annually providing mandatory civil rights training to all frontline staff who interact
with program applicants or participants and to those who supervise frontline staff

The subject matter of such training shall include, but not be limited to, collection and
use of data, effective public notification systems, complaint procedures, compliance
review techniques, resolution of noncompliance, requirements for reasonable
accommodation of persons with disabilities, requirements for language assistance,
conflict resolution, and customer service.

3. Establishing admission and enrollment procedures that do not restrict enrollment of
students on the basis of race, ethnicity, national origin, or disability, including
preventing staff from incorrectly denying applications and ensuring that such persons
have equal access to all programs

4. Sending a public release announcing the availability of the child nutrition programs
and/or changes in the programs to public media and to community and grassroots
organizations that interact directly with eligible or potentially eligible participants

5. Communicating the program's nondiscrimination policy and applicable complaint
procedures, as provided in the section "Notifications" below

6. Providing appropriate translation services when a significant number of persons in the
surrounding population have limited English proficiency

7. Ensuring that every part of a facility is accessible to and usable by persons with
disabilities and that participants with disabilities are not excluded from the benefits or
services due to inaccessibility of facilities

8. Ensuring that special meals are made available to participants with disabilities who
have a medical statement on file documenting that their disability restricts their diet

9. Implementing procedures to process and resolve civil rights complaints, including
alleged discrimination on the basis of race, color, national origin, age, sex, sexual
orientation, gender identity, or disability, and program-related complaints, including
maintaining a complaint log, working with the appropriate person to resolve any
complaint, and referring the complainant to the appropriate state or federal agency
when necessary
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BP 3555(c)

NUTRITION PROGRAM COMPLIANCE (continued)

10. Developing a method, which preferably uses self-identification or self-reporting, to
collect racial and ethnic data for potentially eligible populations, applicants, and
participants

Notifications

The compliance coordinator shall ensure that the U.S. Department of Agriculture's USDA

"And Justice for All" civil rights poster, or ether-approved NutritionPrograms-Civil Rights

pesters-are a substitute poster approved by USDA's Food and Nutrition Service, is displayed
in areas visible to the dDistrict's nutrition program participants, such as food service areas and
school offices.

The compliance coordinator shall notify the public, all program applicants, participants,
and potentially eligible persons of their rights and responsibilities and steps necessary to
participate in the nutrition programs, including program requirements and program
availability. Applicants, participants, and the public also shall be advised of their right to
file a complaint, how to file a complaint, the complaint procedures and that a complaint may
be filed anonymously or by a third party.

In add1t10n the compltance coordmator shall ensure that evefybmibfma&eﬂal—release-

a—pfemﬁeﬁt—leeaﬁen—{-he—fe}}ea&ng—sfeatemem— all forms of commumcatwn avatlable to the

public regarding program availability shall contain, in a prominent location, the most
current version of the nondiscrimination statement provided by USDA about the District's
status as an equal opportunity provider and the address of the agency with responsibility to
handle complaints made against the District.

Forms of communication requiring this nondiscrimination statement include, but are not
limited to, websites, public information releases, publications, and posters, but exclude items
such as cups, buttons, magnets, menus, and pens that identify the program when the size or
configuration makes it impractical. The nondiscrimination statement need not be included
on every page of program information on the District's or school's website, but the statement
or a link to the statement shall be included on the home page of the program information.

A short version of the nondiscrimination statement, as provided by USDA, may be used on
pamphlets, brochures, and flyers in the same print size as the rest of the text.
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BP 3555(d)

NUTRITION PROGRAM COMPLIANCE (continued)

Complaints of Discrimination

A complaint alleging discrimination in the District's nutrition program(s) on the basis of
race, color, national origin, sex, sexual orientation, gender identity, age, or disability shall,
within 180 days of the alleged discriminatory act, be filed or referred to USDA at any of the
Sollowing: (5 CCR 15582)

Mail: U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights

1400 Independence Avenue, SW

Washington, D.C. 20250-9410

Phone: (866) 632-9992, (800) 877-8339 (Federal Relay Service - English, deaf, hard of
hearing, or speech disabilities), (800) 845-6136 (Federal Relay Service - Spanish)

Fax: (833) 256-1665 or (202) 690-7442

Email: program.intake(@usda.gov

Complaints of discrimination on any other basis shall be investigated by the District using
the process identified in AR 1312.3 - Uniform Complaint Procedures.

Complaints Regarding Noncompliance with Program Requirements

Any complaint alleging that the District has not complied with program requirements
pertaining to meal counting and claiming, reimbursable meals, eligibility of a child or adult,
use of cafeteria funds and allowable expenses in relation to any child nutrition program
specified in Education Code 49550-49564.5 shall be filed with or referred to
CDE. (Education Code 49556; 5 CCR 15584)

Complaints against a program operator that is not an educational agency shall be filed with
or referred to CDE. (5 CCR 15584)

Complaints of noncompliance with any other nutrition program requirements shall be
submitted to and investigated by the District using the following procedures.

Complaints may be filed by a student or the student's duly authorized representative by
phone, email, or letter. The complaint shall be submitted within one year from the date of
the alleged violation and shall include the following: (5 CCR 15581)

1. A statement that the District has violated a law or regulation relating to its child
nutrition program

2. The facts on which the statement is based
3. The name of the District or the school against which the allegations are made

4. The complainant's contact information
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BP 3555(e)

NUTRITION PROGRAM COMPLIANCE (continued)

5. The name of the student if alleging violations regarding a specific student
The District shall investigate and prepare a written report pursuant to 5 CCR 4631. (5
CCR 15583)

Unless extended by written agreement with the complainant, the District's compliance
coordinator shall investigate the complaint and prepare a written report to be sent to the
complainant within 60 days of the District's receipt of the complaint. (5 CCR 15583; 5 CCR
4631)

If the complainant is not satisfied with the findings in the District's report, the complainant
may appeal the decision to CDE by filing a written appeal within 30 days of receiving the
decision. (5 CCR 4632)

Policy ALTA LOMA SCHOOL DISTRICT
adopted:  September 15, 2010 Alta Loma, California
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Alta Loma SD

Board Policy
Personnel BP 4030(a)

NONDISCRIMINATION IN EMPLOYMENT

The Board of Trustees is determined to provide a safe, positive environment where all
District employees are assured of full and equal employment access and opportunities,
protection from harassment and intimidation, and freedom from any fear of reprisal or
retribution for asserting their employment rights in accordance with law. For purposes of this
policy, employees include job applicants, interns, and persons who contracted with the
District to provide services, as applicable.

No District employee shall be discriminated against or harassed by any coworker, supervisor,
manager, or other person with whom the employee comes in contact in the course of
employment, on the basis of the employee’s actual or perceived race, color, ancestry,
national origin, age, religious creed, marital status, pregnancy, physical or mental disability,
medical condition, genetic information, veteran or military status, sex, sexual orientation,
gender, gender identity, gender expression or association with a person or group with one or
more of these actual or perceived characteristics.

Employers are also prohibited fiom discrimination against employees or job applicants on
the basis of reproductive health decisionmaking, defined as a person’s decision to use or
access a particular drug, device, product, or medical service for reproductive health.
(Government Code 12926, 12940)

(¢l 4119.11/4219.11/4319.11 - Sexual Harassment)

The District shall not inquire into any employee’s immigration status nor discriminate against
an employee on the basis of immigration status, unless there is clear and convincing evidence
that the District is required to do so in order to comply with federal immigration law. (2 CCR
11028)

Discrimination in employment based on the characteristics listed above is prohibited in all
areas of employment and in all employment-related practices, including the following:

1. Hiring. compensation, terms. conditions, and other privileges of employment

2. Taking of adverse employment actions such as termination or denial of employment,
promotion, job assignment, or training

3. Unwelcome conduct, whether verbal, physical, or visual, that is so severe or
pervasive as to adversely affect an employee’s employment opportunities or that has
the purposc or effect of unreasonably interfering with the employee’s work
performance or creating an intimidating, hostile, or offensive work environment
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BP 4030(b)

NONDISCRIMINATION IN EMPLOYMENT (continued)

4. Actions and practices identified as unlawful or discriminatory pursuant to
Government Code 12940 or 2 CCR 11006-11086, such as:

a. Sex discrimination based on an employee’s pregnancy, childbirth,
breastfeeding, or any related medical condition or on an employee’s gender,
gender expression or gender identity, including transgender status

b. Religious creed discrimination based on an employee’s religious belief or
observance, including religious dress or grooming practices, or based on the
District’s failure or refusal to use reasonable means to accommodate an
employee’s religious belief, observance, or practice which conflicts with an
employment requirement

c. Requiring medical or psychological examination of a job applicant or making
an inquiry into whether a job applicant has a mental or physical disability or a
medical condition or as to the severity of any such disability or condition,
without the showing of a job-related need or business necessity

d. Failure to make reasonable accommodation for the known physical or mental
disability of an employee or to engage in a timely, good faith, interactive
process with an employee who has requested such accommodations in order
to determine the effective reasonable accommodations, if any, to be provided
to the employee

e. Requiring an applicant or employee to disclose information relating to the
employee’s reproductive health decisionmaking

The Board also prohibits retaliation against any District employee or job applicant who
complains, testifies, assists, or in any way participates in the District's complaint procedures
instituted pursuant to this policy.

No employee shall, in exchange for a raise or bonus or as a condition of employment or
continued employment, be required to sign a release of the employee’s claim or right to file a
claim against the District or a nondisparagement agreement or other document that has the
purpose or effect of preventing the employee from disclosing information about harassment,
discrimination, or other unlawful acts in the workplace, including any conduct that the
employee has reasonable cause to believe is unlawful (Government Code 12964.5)

Complaints regarding employment discrimination or harassment shall immediately be
investigated in accordance with AR 4031 - Complaints Concerning Discrimination in
Employment.

Any supervisory or management employee who observes or has knowledge of an incident of
prohibited discrimination or harassment, including harassment of an employee by a
nonemployee, shall report the incident to the supervisor, Superintendent or designee as soon
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BP 4030(c)

NONDISCRIMINATION IN EMPLOYMENT (continued)

as practical after the incident. All other employees are encouraged to report such incidents to
their supervisor immediately.

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

The Superintendent or designee shall use all appropriate means to reinforce the District’s
nondiscrimination policy, including providing training and information to employees about
how to recognize harassment, discrimination, or other prohibited conduct, how to respond
appropriately, and components of the District’s policies and regulations regarding
discrimination. The Superintendent or designee shall regularly review the District’s
employment practices and, as necessary, shall take action to ensure District compliance with
the nondiscrimination laws,

Any District employee who engages in prohibited discrimination, harassment, or retaliation
or who aids, abets, incites, compels, or coerces another to engage or attempt to engage in
such behavior in violation of this policy shall be subject to disciplinary action, up to and
including dismissal.

The District shall maintain and preserve all application, personnel., membership, or
employment referral records and files for at least four years after the records are initially
created or received or, for an applicant or a terminated employee, for four years afier the date
the employment action was taken. However, when the District is notified that a complaint has
been filed with the California Civil Rights Department efFairEmployment-and-Housing,
records related to the employee involved shall be maintained and preserved until the later of
the first date after the time for filing a civil action has expired or the first date after the
complaint has been fully and finally disposed of and all administrative proceedings, civil
actions. appeals. or related proceedings have been terminated. (Government Code 12946)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: July 11, 2006 Alta Loma, California
amended: September 18, 2013

amended: October 5, 2022
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Alta Loma SD
Board Policy

Personnel BP 4119.11 (a)
4219.11
4319.11

Sexual Harassment

The following policy shall apply to all District employees, interns, volunteers, contractors, fob
applicants, and other persons with an employment relationship with the District.

The Board of Trustees a¥a . : : : is
committed to providing a safe work environment that is free of harassment and intimidation.
The Board alse prohibits sexual harassment against District employees and retaliatory behavior
or action against Bistriet-employees-or-other any persons who complains, testifyies or otherwise
participates in the complaint process established pursuant-te for the purpose of this policy and
admintstrative-regulation. Thispolicyshallapply S eesane;—Ww phicable

s

(cf- 5145.7 — Sexual Harassment)
(cf. 5145.71 — Title XI Sexual Harassment Complaint Procedures)
(cf. 4119.12/4219.12/4319.12 — Title IX Sexual Harassment Complaint Procedures)

Sexual harassment includes, but is not limited to, harassment that is based on the sex, gender,
gender identity, gender expression, or sexual ovientation of the victim and harassment based
on pregnancy, childbirth, or related medical conditions. -

The Superintendent or designee shall take all actions necessary to ensure the prevention,
investigation, and correction of sexual harassment, including but not limited to:

1. Providing training to employees in accordance with law and administrative regulation

2. Publicizing and disseminating the District's sexual harassment policy to staff employees

3. Ensuring prompt, thorough, and fair and equitable investigation of complaints

4. Taking timely and appropriate corrective/remedial action(s), which may require interim
separation of the complainant and the alleged harasser and subsequent monitoring of
developments

The Superintendent or designee shall periodically evaluate the effectiveness of the district's
strategies to prevent and address harassment. As necessary, changes shall be made to the
harassment policy, complaint procedures, or training.
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BP 4119.11 (a)
4219.11
4319.11

Sexual Harassment (continued)

Sexual Harassment Reports and Complaints

Any-District employees erjeb—applieant who feels that he/she-has they have been sexually
harassed in the performance of their District responsibilities or who has have knowledge of any
incident of sexual harassment by or against another employee, a-job-applicant-or-a-student; shall
immediately report the incident to histher their direct supervisor, the—psineipal; a District
administrator, or Superintendent the District’s Title IX Coordinator. Employees may bypass
their supervisor in filing a complaint if the supervisor is the subject of the complaint. A
supervisor or administrator who receives a harassment complaint shall promptly notify the
Title IX Coordinator.

Once notified, the Title IX Coordinator shall ensure the complaint or allegation is addressed
through AR 4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures or
AR 4030 - Nondiscrimination in Employment, as applicable. Because a complaint or
allegation that is dismissed or denied under the Title IX complaint procedure may still be
subject to consideration under state law, the Title IX Coordinator shall ensure that any
implementation of AR 4119.12/4219.12/4319.12 concurrently meets the requirements of AR
4030.

The Title IX Coordinator shall offer supportive measures to the complainant and respondent,
as deemed appropriate under the circumstances.

64031 Complaintsc e Disorimination i Emel 5

Upon investigation of a sexual harassment complaint, Aany District employee who engages or
participates in sexual harassment or who aids, abets, incites, compels, or coerces another to
commit sexual harassment against-a-District employeejeb-applicant-er-stadentis in violation of
this policy and—is shall be subject to disciplinary action, up to and including dismissal, in
accordance with law and the applicable collective bargaining agreement.



BP 4119.11(c)
4219.11
4319.11

Sexual Harassment (continued)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: July 11, 2006 Alta Loma, California
amended: July 26, 2017
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Alta Loma SD

Board Policy

Personnel BP 4119.42
4219.42
4319.42

EXPOSURE CONTROL PLAN FOR BLOODBORNE PATHOGENS

As part of its commitment to provide a safe and healthful work environment, the Board of
Trustees tecognizes the importance of developing—an—expesure—centrol—plan protecting
employees from possible infection due to contact with bloodborne pathogens, including,
but not limited to, hepatitis B virus, hepatitis C virus, and human immunodeficiency virus
(HIV). The Superintendent or designee shall establish a written exposure control plan in
accordance with state and federal standards for deahng wnh potentlally mfectlous materials
in the workplace o-pretect-ermpleyeesfrom : dberne

The exposure control plan shall be consistent with the District’s injury and illness
prevention program established pursuant to Labor Code 6401.7 and 8 CCR 3203. (8 CCR
5193)

The Superintendent or designee shall determine which employees have occupational
exposure to bloodborne pathogens and other potentially infectious materials. In accordance
with the é District's exposure control plan, employees having occupational exposure shall
receive training and be offered the hepatitis B vaccination. (8 CCR 5193; 29 CFR
1910.1030)

In the event that an employee has an exposure incident, the District shall implement
Jollow-up procedures in accordance with the exposure control plan. All such incidents
shall be evaluated to determine whether changes need to be made in District practices.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: July 11, 20006 Alta Loma, California
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Alta Loma SD
Board Policy

Personnel BP 4144
4244
4344
COMPLAINTS

The Board of Trustees recognizes the need to establish a process to allow employees and job
applicants to have their concerns heard in an expeditious and unbiased manner. The Board
expects that employees will make every effort to resolve complaints and disagreements
informally before filing a formal complaint.

The Board prohibits retaliation against complainants. The Superintendent or designee
may keep a complainant’s identity confidential, except to the extent necessary to
investigate the complaint.

f 4031 ComplaintsC. nine-Diseriminetion inEmo
{ef~HH A2 L3I0 1T —Sexnal Harassment)

All matters related to a complaint shall be kept confidential and any document,
communication, or record regarding the complaint shall be placed in a separate file and shall
not be placed in an employee's personnel file.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: July 11, 2006 Alta Loma, California

amended: December 17, 2008
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Alta Loma SD
Board Policy

Personnel BP 4157(a)
4257
4357
Employee Safety

The Board of Trustees is committed to maximizing employee safety and believes that
workplace safety is every employee's responsibility. Working conditions and equipment shall
comply with standards prescribed by federal, state and local laws and regulations.

(e£-0450—Comprehenstve-Safety Plan)

No employee shall be required or permitted to be in any place of employment which is unsafe
or unhealthful. (Labor Code 6402)

The Board expects all employees to use safe work practices and, to the extent possible, to
correct any unsafe conditions which may occur. If an employee is unable to correct an unsafe
condition, he/she shall immediately report the problem to the Superintendent or designee.

The Superintendent or designee shall promote safety and correct any unsafe work practices
through education and enforcement.

(ef:: 4“? _SE usper .*5*9] ﬁw HIAEY- .‘*ﬁ*" .

The Superintendent or designee shall establish and implement a written injury and illness
prevention program, and provide employees with access to such program, in accordance with
law. (Labor Code 6401.7; 8 CCR 3203)

The Superintendent or designee shall ensure the ready availability of first aid materials at
district workplaces and shall make effective provisions, in advance, for prompt medical
treatment in the event of an employee's serious injury or iilness. (8 CCR 3400)

No employee shall be discharged or discriminated against for making-complaintsinstitating
proceedings-or-testfring withregard-to exercising any right regarding employee safety or
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BP 4157(b)
4257
4357

Employee Safety (continued)

health articipating—in—any d_safebv committee
pursuantto specified in Labor Code 6401--7—abor Code-6310} 6310, including:

1 Making a report or complaint

1y I ) ha I a
-, v, w wigie - 1]

2. Instituting proceedings or causing proceedings to be instituted

3. Testifying with regard to employee safety or health

4. Participating in any occupational health and safety committee established pursuant
to Labor Code 6401.7
5. Requesting access to injury or illness reports and records

6. Exercising any other right protected by the Occupational Safety and Health Act

Policy ALTA LOMA SCHOOL DISTRICT
adopted: July 11, 2006 Alta Loma, California
amended: June 16, 2010
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Alta Loma SD
Board Policy

Personnel BP 4158(a)
4258
4358
Employee Security

The Board of Trustees desires to provide a safe, orderly working environment for all
employees. As part of the & District's comprehensive school safety plan, the Superintendent
or designee shall develop strategies for protecting employees from potentially dangerous
persons and situations and for providing themwith necessary assistance and support when
emergency situations occur.

fef3515—CompusSecurity)

Any person who threatens the safety of others at any District facility may be removed by the
Superintendent or designee in accordance with AR 3515.2 — Disruptions.

Any employee against whom violence or any threat of violence has been directed in the
workplace shall notify the Superintendent or designee immediately. As appropriate, the
Superintendent or designee shall initiate legal and security measures to protect the
employee and others in the workplace. Such measures may include seeking a temporary
restraining order on behalf of the employee pursuant to Code of Civil Procedure 527.8
and/or a gun violence restraining order pursuant to Penal Code 18150 and 18170.

Upon request by an employee who is a victim of domestic violence, sexual assault, or
stalking, the Superintendent or designee shall provide reasonable accommodations in
accordance with Labor Code 230-230.1 and the accompanying administrative regulation to
protect the employee's safety while at work.

The Superintendent or designee may pursue legal action on behalf of an employee against
a student or the student's parent/guardian to recover damages for injury to the employee's
person or property caused by the student's willful misconduct that occurred on District
property, at a school or District activity, or in retaliation for lawful acts of the employee in
the performance of the employee's duties. (Education Code 48904, 48905)

The Superintendent or designee shall ensure-that-appropriate-employees-are-trained provide
staff development in crisis prevention and intervention techniques, in—erder—to—protect

themselves—and-——students—Staffdevelopment which may include training in classroom

management, effective communication techniques, precedures for respending to an active
shooter situation, and crisis resolution.

(ef-4131—Staff Development)
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BP 4158(b)
4258
4358

Employee Security (continued)

A2 B Deseelommenty
g2 Bt Praseplopanent)

In accordance with law, T the Superintendent or designee also shall easure-thatemployees-are
informed;—in—aceordance—with-law; inform teachers, administrators, and/or counselors of

crimes and offenses committed by students who may pose a danger in the classroom.
(Education Code 48201, 49079; Welfare and Institutions Code 827)

The Superintendent or designee may make available at appropriate locations, including, but
not limited to, District and school offices, gyms, and classrooms, communication devices that
would enable two-way communication with law enforcement and others when emergencies
occur.

fef514—Health-Care-and-Emergencies)

(cf. 3515.4 — Recovery for Property Loss or Damage)

(cf. 5125.2 — Withholding Grades, Diploma or Transcripts)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: July 11, 2006 Alta Loma, California
revised: September 7, 2011
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Alta Loma SD

Board Policy
Personnel BP 4218(a)

DISMISSAL/SUSPENSION/DISCIPLINARY ACTION

The Governing Board expects all employees to perform their jobs satisfactorily and to exhibit

professional and appropriate conduct, and serve as positive role models both at school and
in the community. A certificated employee may be disciplined for conduct or performance
in accordance with law, Board policy, or administrative regulation.

Disciplinary actions shall be based on the particular facts and circumstances involved and
the severity of the employee's conduct or performance. An employee's private exercise of
personal beliefs and activities, including religious, political, cultural, social, or other beliefs
or activities, or lack thereof, shall not be grounds for disciplinary action against the
employee, provided that the beliefs or activities do not involve coercion of students or any
other violation of law, Board policy, or administrative regulation.

In addition, an employee shall not be suspended, disciplined, reassigned, transferred,
dismissed, or otherwise retaliated against solely for acting to protect a student engaged in
exercising any fiee speech or press right authorized by, or for refusing to infringe upon a
student's conduct protected pursuant to, Education Code 48907 or 48950.

Disciplinary actions may include, but are not limited to, verbal and written warnings,
involuntary reassignment, demotion, suspension without pay, reduction of pay step in class,

compulsory leave, and dismissal.

The Superintendent or designee shall ensure that disciplinary actions are taken in a
consistent, nondiscriminatory manner and are appropriately documented.

A probationary classified employee may be dismissed without cause at any time prior to the
expiration of the probationary period.

Permanent classified employees shall be subject to disciplinary action only for cause as
specified in the accompanying administrative regulation. (Education Code 45113)

Procedures for Serious Disciplinary Proceedings
The Superintendent or designee shall develop disciplinary procedures for use when

dismissal, suspension, demotion, involuntary reassignment, or other serious disciplinary
action is contemplated against an employee. The procedures for such discipline shall
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BP 4218(b)

DISMISSAL/SUSPENSION/DISCIPLINARY ACTION (continued)

include an opportunity for an employee for whom any such disciplinary action is
recommended to meet with, or respond in writing to, a designated district official ("Skelly
officer") who will determine whether the recommended discipline should proceed further or
be modified or withdrawn.

After meeting with the employee or considering the employee's written response, if the Skelly
officer determines that the recommended discipline should proceed, the Superintendent or
designee shall send the employee a notice of the recommended disciplinary action, a
statement of charges, and the results of the Skelly review process. The notice shall include
a statement advising the employee of the right to request a Board hearing on the matter.

If the employee fails to request a hearing within the time specified in the notice, the employee
is deemed to have waived the right to do so, and the Board may order the recommended
disciplinary action into effect immediately.

If a timely request is submitted, a hearing shall be conducted by the Board. (Education
Code 45113, 45312)

A classified employee who timely requests a hearing may-only be suspended, demoted,. or
dismissed pending the outcome of the hearing in accordance with Education Code 45113,
and as specified in the accompanying administrative regulation.

The hearing shall be held at the earliest convenient date, taking into consideration the
established schedule of the Board and the availability of legal counsel and witnesses. The
employee shall be notified of the time and place of the hearing.

The hearing shall be held in closed session, unless the employee requests that the matter be
heard in an open session meeting. (Government Code 54957)

The employee shall be entitled to appear personally, produce evidence, and be represented
by legal counsel.

The Board may use the services of its legal counsel in ruling upon procedural questions,
objections to evidence, and issues of law. The Board may review and consider the records
of any prior personnel action proceedings against the employee in which a disciplinary
action was ultimately sustained and any records contained in the employee's personnel files
and introduced into evidence at the hearing. The Board shall not be bound by rules of
evidence used in California courts. Informality in any such hearing shall not invalidate any
order or decision made by the Board.

At any time before a matter is submitted to the Board for decision, the Superintendent or
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BP 4218(c)

DISMISSAL/SUSPENSION/DISCIPLINARY ACTION (continued)

designee may, with the consent of the Board, serve on the employee and file with the Board
an amended or supplemental recommendation of disciplinary action. If the amended or
supplemental recommendation includes new causes or allegations, the employee shall be
afforded a reasonable opportunity to prepare a defense. Any new causes or allegations shall
be deemed controverted and any objections to the amended or supplemental causes or
allegations may be made orally at the hearing and shall be noted on the record.

Following the hearing or, if the employee has not requested a hearing, after reviewing the
Superintendent or designee's recommendation for disciplinary action, the Board shall
affirm, modify, or reject the recommended disciplinary action. The decision of the Board
shall be in writing and shall contain findings of fact and the disciplinary action approved, if
any. The decision of the Board shall be final.

Within 10 working days of the Board's final decision, a copy of the decision shall be
delivered to the employee and/or designated representative personally or by registered mail.

Except for an allegation of egregious misconduct in which a minor is involved, the Board
may delegate the authority to determine whether sufficient cause exists for disciplinary
action to an impartial third-party hearing officer. When a matter is heard by a third-party
hearing officer, the Board shall review the determination and adopt or reject the
recommended decision. (Education Code 45113)

When any matter involves an allegation of egregious misconduct as defined in Education
Code 44932 and involves a witness who is a minor, the matter shall be referred to an
administrative law judge to determine whether sufficient cause exists for disciplinary action
against the employee. In such cases, the ruling of the administrative law judge shall be
binding on the district and the employee. (Education Code 45113)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: Alta Loma, California
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Alta Loma SD

Board Policy
Students BP 51414 (a)

CHILD ABUSE PREVENTION AND REPORTING

The Board of Trustees is committed to supporting the safety and well-being of District
students and desires to facilitate the prevention of and response to child abuse and neglect.
The Superintendent or designee shall develop and implement strategies for preventing,
recognizing, and promptly reporting known or suspected child abuse and neglect.

The Superintendent or designee may provide a student who is a victim of abuse with school-
based mental health services or other support services and/or may refer the student to

resources available within the community as needed.

Child Abuse Prevention

The District's instructional program shall include age-appropriate and culturally sensitive child
abuse prevention curriculum—Fhis-eurricalum-shall which explains students' right to live free
of abuse, includes instruction in the skills and techniques needed to identify unsafe
situations and react appropriately and promptly, informs them students of available support
resources, and teaches them students how to obtain help and disclose incidents of abuse. The

+clnn alsochall include teaininein golf o tochmicies.

The Superintendent or designee may display posters, in areas on campus where students
Jrequently congregate, notifying students of the appropriate telephone number to call to
report child abuse or neglect. (Education Code 33133.5)

In addition, student identification cards for students in grades 7-12 shall include the
National Domestic Violence Hotline telephone number. (Education Code 215.5)

The Superintendent or designee shall, fo the extent feasible, seek to incorporate community
resources into the District's child abuse prevention programs—Te-the—extentfeasible—the

Supema@enda%e%des*gaee—sh&ﬂ+me—these—emm&mﬁuand may use these resources to provide

parents/guardians with instruction in parenting skills and child abuse prevention.
Child Abuse Reporting

The Board recognizes that child abuse has severe consequences and that the District has a
responstbility to protect students by facilitating the prompt reporting of known and suspected
incidents of child abuse. The Superintendent or designee shall establish procedures for the
identification and reporting of such incidents in accordance with law.
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BP 5141.4 (b)

CHILD ABUSE PREVENTION AND REPORTING (continued)

Procedures for reporting child abuse shall be included in the District and/or school
comprehensive safety plan. (Education Code 32282)

Employees who are mandated reporters, as defined by law and administrative regulation, are
obligated to report all known or suspected incidents of child abuse and neglect. Mandated
reporters shall not investigate any suspected incidents but rather shall cooperate with agencies
responsible for investigating and prosecuting cases of child abuse and neglect.

The Superintendent or designee shall provide training regarding the reporting duties of
mandated reporters as required by law and as specified in the accompanying administrative
regulation. (Education Code 44691; Penal Code 11165.7)

Policy ALTA LOMA SCHOOL DISTRICT
adopted: September 19, 2006 Alta Loma, California
amended:
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Alta Loma SD

Board Policy
Students BP 5142 (a)

SAFETY

The Board of Trustees recognizes the importance of providing a safe school environment in
order—to—help-ensure that is conducive to learning and promotes student safety and-the

preverton—of studentinjury well-being. the—S&pefm%eﬂdeﬂt—er—deﬁgﬂee—shaH—}mplemen{

adppropriate practices measures shall be implemented to minimize the risk of harm to
students, including, but not limited to protocols for maintaining safe conditions on school
grounds, practicesrelative-to promoting safe use of school facilities and equipment, eutdoor
environment, and guiding student participation in educational programs and school-
sponsored activities.

Additionally, the Superintendent or designee shall regularly review current guidance
regarding cybersecurity and digital media awareness and incorporate recommended
practices into the District's processes and procedures related to the protection of the
District's network infrastructure, and the monitoring and response to susptczous and/or
threatening digital media content.

School Sstaff shall be responsible for the proper supervision of students during-school-hours;
while-at s af all times when students are subject to District rules, including, but not limited
to, during school hours, school-sponsored activities, before and after-school programs,

morning drop-off and afternoon pick-up, and while students are using District provided
transportation te-and-from-school.

The Superintendent or designee shall ensure that students receive appropriate instruction in on
topics related to safety and emergency procedures, as well as injury and disease prevention.

Crossing Guards

To assist students in safely crossing streets adjacent to or near school sites, the Board may
employ crossing guards at any District school. The Superintendent or designee shall
periodically examine traffic patterns within school attendance areas in order to identify
locations where crossing assistance may be needed.

Student Identification Cards and Safety Information

Student identification cards of students in grades 7-12 shall have printed on them safety
information, including the following: (Education Code 215.5)
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BP 5142 (b)

SAFETY (continued)

1. The National Suicide Prevention Lifeline telephone number and, at the District's
discretion, the Crisis Text Line and/or a local suicide prevention hotline telephone

number

2. The National Domestic Violence Hotline

ALTA LOMA SCHOOL DISTRICT

Policy
Alta Loma, California

adopted: September 19, 2006
amended: January 16, 2008
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Alta Loma SD

Board Policy
Instruction BP 6161.1 (a)

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS

The Board of Trustees desires that District instructional materials, as a whole, present a broad
spectrum of knowledge and viewpoints, reflect the and value society’s diversity efeursociety,
and enhance the-use-of-multipleteaching strategies—and-technologies instructors’ ability to
educate all students through the use of multiple teaching strategies and technologies. The
Board's shall adoptien-ef instructional materials shall-be based on a determination that such
materials are an effective learning resource to help students achieve grade-level competency
and meet criteria specified in law. Textbooks, technology-based materials, and other
educational materials shall be aligned with academic content standards and the District's
curriculum to ensure that they effectively support the District's adopted courses of study.

The Board shall select instructional materials for use in grades K-8 that have been approved

by the State Board of Educatlon (SBE) or that have, otherwise-been-determined-to-be-aligned

andards-a HFSHa) Hea 3 8 during the District's
review process, been determined to be aligned with the State academic content standards
adopted by SBE. (Education Code 60200, 60210)
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BP 6161.1 (b)

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued)

Public Hearing on Sufficiency of Fextbeoks-or Instructional Materials

The Board shall annually conduct one or more public hearings on the sufficiency of the
District's instructional materials, including textbooks, technology-based materials, other
educational materials, and tests. Technology-based materials include, but are not limited
to, software programs, video disks, compact disks, optical disks, video and audio tapes, lesson
plans, databases, and the electronic equipment required to make use of those materials by
students and teachers as a learning resource. (Education Code 60010, 60119)

The hearing shall take-plaee be held on or before the end of the eighth week from the first day
students attend school for that year. (Education Code 60119)

The Board encourages participation by parents/guardians, teachers, interested community
members, and bargalnmg unit leaders at the hearing. The-Superintendent-or designeeshall post;
16 Ten days prior to the hearing, the Superintendent or designee shall post a notice and in
three public places within the District;-a-netiee containing the time, place, and purpose of the
hearing. The hearing shall not take place during or immediately following school hours.
(Education Code 60119)
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BP 6161.1 (c)

SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued)

At these hearing(s), the Board shall determine, through a resolution, whether each student in
each school, including each English learner, has sufficient textbooks or instructional materials
whieh that are ahgned to the State content standards adopted pafsaaﬂt—te—Eelueat}en—Geée

are by SBE and consistent w1th the content and cycles of the state's currlculum frameworks—

Suthicieney—ofnstruchonalmateriatsshall-be-determined- adopted by = in each of the
following subjects: (Education Code 60119)

1. Mathematics
2. Science

3. History-social science

4. English/language arts, including the English language development component of an
adopted program

5. World language

6. Health

If the Board determines that there are insufficient textbooks and/or instructional materials, the
Beard District shall provide information to classroom teachers and to the public setting forth,
for each school in which an insufficiency exists, the percentage of students who lack sufficient
standards-aligned textbooks or instructional materials in each subject area and the reasons that
each student does not have sufﬁment textbooks and/or instructional materlals The Board shall
take any action, exee : o by 35 e
Mandates; to ensure that that each student has sufﬁment materials W1th1n two months of the
beginning of the school year in which the determination is made. (Education Code 60119)
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BP 6161.1 (d)
SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS (continued)

The degree to which every student has sufficient access to standards-aligned instructional
materials shall be included in the District’s local control and accountability plan.
(Education Code 52060)

Complaints

Complaints concerning instructional materials shall be handled in accordance with law-Beard

policy;-and-administrative-regulation BP/AR 1312.2 - Complaints Concerning Instructional

Materials or AR 1312.4 - Williams Uniform Complaint Procedures, as applicable.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: October 4, 2006 Alta Loma, California
amended:
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Alta Loma SD

Board Policy
Instruction BP 6161.11 (a)

SUPPLEMENTARY INSTRUCTIONAL MATERIALS

The Board of Trustees encourages the use of supplementary instructional materials to enrich
the curriculum and enhance student learning. Such materials shall be aligned with District
goals, curriculum objectives, and academic standards and shall supplement and not supplant
the use of Board-adopted basic instructional materials that serve as the primary learning
resources.

Supplementary instructional materials include, but are not limited to, instructional materials
that are designed to serve one or more of the following purposes: (Education Code 60010)

1. To provide more complete coverage of one or more subjects included in a given course

2. To meet the various learning ability levels of students in a given age group or grade
level

3. To meet the diverse educational needs of students with a language disability in a given
age group or grade level

4. To meet the diverse educational needs of students reflective of a condition of cultural
pluralism

5. To use current, relevant technology that further engages interactive learning in the
classroom and beyond

Supplementary instructional materials may be selected by the Superintendent or designee,
school administrators, or teachers, as applicable, and obtained through donations to the District
and/or available funding sources designated for these purposes.

As appropriate, supplementary instructional materials shall meet the criteria developed for the
selection and evaluation of basic instructional materials as described in AR 6161.1 - Selection
and Evaluation of Instructional Materials. Supplementary instructional materials shall be
directly related to the course of study in which they are being used and shall be appropriate for
the age and maturity level of the students.

The use or reproduction of supplementary instructional materials shall be in accordance with
federal copyright law.

100



BP 6161.11 (b)

SUPPLEMENTARY INSTRUCTIONAL MATERIALS (continued)

Supplementary Materials Aligned with Common Core Standards

To prepare District students to achieve the Common Core Standards in English language arts
and mathematics and the English language development standards, as applicable, the Board
may select supplementary instructional materials from the lists of materials determined by the
State Board of Education (SBE) to be aligned with those standards. (Education Code
60605.86-60605.88)

The Board may approve supplementary instructional materials that are not on the lists approved
by the SBE but which are aligned with the Common Core Standards provided that the materials
comply with the evaluation criteria established by the SBE and Education Code 60050, 60060-
60062, and 60226. The Board shall select content review experts who possess the qualifications
specified in law to review and recommend such supplementary materials. The majority of the
content review experts shall be teachers who are credentialed and/or authorized in the subject
area they are reviewing and the remainder shall include appropriate persons from
postsecondary educational institutions, school and District curriculum administrators, and
other persons who are knowledgeable in the subject area. (Education Code 60605.86-
60605.88)

Appropriateness of Materials

Whenever a District employee proposes to use a supplementary resource which is not included
in the approved learning resources of the District, he/she they shall preview the material to
determine whether, in histher their professional judgment, it is appropriate for the grade level
taught and is consistent with District criteria for the selection of supplementary instructional
materials.

The employee shall confer with the Superintendent or designee as necessary to determine the
compliance of the material with District criteria. The primary considerations should be the
educational value, appropriateness, and relevance of the materials as well as the ages and
maturity of the students.

Policy ALTA LOMA SCHOOL DISTRICT
adopted: October 4, 2006 Alta Loma, California
amended:
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SCHOOL DISTRICT

Inspiring Learners for a Lifetime

Superintendent’s Memorandum

To: Board of Trustees

From: Dr. Sherry Smith, Superintendent (DCD

Date: April 5, 2023

Subject: Amend Board Bylaws

BACKGROUND:

RATIONALE:

FUNDING:

RECOMMENDATION:

In order to keep Board Policies and Bylaws in compliance with
applicable State and Federal laws, as well as to create consistency of
format within all Board Policies and Bylaws, the District contracted
with the California School Boards Association to facilitate the review
and revision of all Board Policies and Bylaws. District administration
has reviewed and evaluated the following Board Bylaw:

First Reading

BB 9270 — Conflict of Interest
BB 9320— Meetings and Notices

This action will amend the bylaws to be compliant with current State
and Federal Law and current practices.

There is no fiscal impact to this action.

Recommend the Board amend the above listed Board Bylaws, as
presented.
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Alta Loma SD

Board Bylaw BB 9270(a)

CONFLICT OF INTEREST

The Board of Trustees desires to maintain the highest ethical standards and help ensure that
dec1s1ons are made in the best interest of the Dlstrlct and the pubhc ln—aeeefd&nee—wﬁ-h—hw

mteres{—er—eeﬂs*éefaﬂen— Accordmgly, no Board member, Dlstrtct employee, or other
person in a designated position shall participate in the making of any decision for the
District when the decision will or may be affected by the Board member’s, District
employee’s, or other designated person’s financial, family, or other personal interest or
consideration.

Even if there-isnet a prohibited conflict of interest does not exist, a Board member shall
abstain from voting on personnel matters that uniquely affect histher the Board member’s
relatives. However, a Board member may vote on collective bargaining agreements and
personnel matters that affect a class of employees to which histher the Board member’s
relative belongs. Relative means an adult who is related to the Board member by blood or
affinity within the third degree, as determined by the common law, or an individual in an
adoptive relationship within the third degree. (Education Code 35107)

A relationship within the third degree includes an individual's parents, grandparents,
great-grandparents, children, grandchildren, great-grandchildren, brothers, sisters, aunts,
uncles, nieces, nephews, and the similar family of the individual's spouse/registered domestic
partner unless the individual is widowed or divorced.

The Board shall adopt for the District a resolution—that-speeifies—theterms—of-the District's

conflict of interest code that incorporates the provisions of 2CCR 18730 by reference,
specifies the District's designated positions, and provides the disclosure categories required
for each position. The conflict of interest code shall be submitted to the District's code
reviewing body for approval, in accordance with Government Code 87303 and within the
deadline for submission established by the code reviewing body. (Government Code 87303)

Upon direction by the code reviewing body, the Board shall review the District's conflict of
interest code and submit any changes to the code reviewing body or, if no change is required,
the Board shall submit a written statement to that effect. (Government Code 87306.5)

When a change in the District's conflict of interest code is necessitated due to changed
circumstances, such as the creation of new designated positions, changes to the duties
assigned to existing positions, amendments, or revisions, the amended code shall be
submitted to the code reviewing body within 90 days after the changed circumstances
necessitating the amendments have become apparent. (Government Code 87306)
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When reviewing and preparing the District's conflict of interest code, the Superintendent or
designee shall provide officers, employees, consultants, and members of the community
adequate notice and a fair opportunity to present their views. (Government Code 87311)

Board members and designated employees shall annually file a Statement of Economic
Interest/Form 700 in accordance with the disclosure categories specified in the District's
conflict of interest code. A Board member who leaves office or a designated employee who
leaves District employment shall, within 30 days, file a revised statement covering the period
of time between the closing date of the last required statement and the date of leaving office
or District employment. (Government Code 87302, 87302.6)

Conflict of Interest Under the Political Reform Act

A District official, including a Board member or designated employee, or other person in a
designated position shall not make, participate in making, or in any way use or attempt to use
their an official position to influence a governmental decision in which they the District
official knows or has reason to know that they—have there is a disqualifying conflict of
interest. A disqualifying conflict of interest exists if the decision will have a "reasonably
foreseeable material financial effect” which is distinguishable from the effect on the public
generally, on the District official, the District oﬁ' icial’s tmmedlate famlly, or any f nanczal
interest descrtbed tn 2 CCR 18700.ene : d 3

: m : ployee District official makes a governmental decision
when ae&ng w1th1n the authorlty of their the office or position, the District official
authorizes or directs any action on a matter, votes or provides information or opinion on i,
contacts or appears before another District off czal for the purpose of ajfectzon the
deczszon, ; 33 : 3 3 :

other actlon spec1ﬁed in 2 CCR 18704

However, A a Board-member District official shall participate in the making of a contract
in which the District official has a financial interest of such participation is required by
the rule of necessity or legally reqmred partzczpatwn pursuant fo Government Code 871 01
and2CCR18705 who-ha ki FESHOR-AB-Ee 2r-th :
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Conflict of Interest from Campaign Contributions

To avoid improper influence over the Board’s decision-making involving the issuance of a
license, permit, or other entitlements for use, including a contract, District officers, which
includes Board members or agency heads, shall comply with Government Code 84308,
including the following: (Government Code3 84308)

1. A District officer is prohibited from accepting, soliciting, or directing a contribution
of more than $250 form any party or participant to a proceeding involving a
license, permit, or other entitlement for use, including a contract, or from that
person’s agent, while the proceeding is pending before the Board and for 12
months following the date a final decision is rendered in the proceeding, if the
Board member knows or has reason to know that the party or participant has a
Sfinancial interest in the Board’s decision.

2. Any District officer who received a contribution of more than $250 from a party or
participant in the preceding 12 months shall disclose that fact on the record of the
proceeding prior top the Board rendering a decision in the proceeding. If the
District officer willfully or knowingly received the contribution and knows or has
reason to know that the participant has a financial interest in the Board’s decision,
the District officer shall not make, participate in making, or in any way attempt to
use the official position to influence the Board’s decision.

3. A District officer who receives a contribution that would otherwise require
disqualification as described in Item #2 above may participate in the proceeding of
the contribution is returned within 30 days from the time the District officer knows
or should have known about the contribution and the proceeding.

4. A District officer who unknowingly accepts, solicits, or directs a contribution of
more than $250 during the 12 months after the date of the Board’s final decision
on the proceeding may cure the violation by returning the contribution, or the
portion exceeding $250, within 14 days of accepting, soliciting, or directing the
contribution, provided the District officer did not knowingly or willfully accept,
solicit, or direct the prohibited contribution. The District officer shall maintain
records of curing the violation.

The provision in Government Code 84308 as specified above do not apply to labor
contracts, competitively bid contracts, and personal employment contracts. (Government
Code 84308)

Additional Requirements for Boards that Manage Public Investments

Any Board member who manages public investments pursuant to Government
Code 87200 and who has a financial interest in a decision shall, upon identifying a conflict or
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potential conflict of interest and immediately prior to the consideration of the matter, do all
of the following: (Government Code 87105; 2 CCR 18707)

Publicly identify each financial interest that gives rise to the conflict or potential
conflict of interest in detail sufficient to be understood by the public, except that
disclosure of the exact street address of a residence is not required.

Reecuse-theirselffromdiscussingand-—voting Not discuss or vote on the matter, or

otherwise aeting act in violation of Government Code 87100. The Board member
shall not be counted toward achieving a quorum while the item is discussed.

However, the Board member may speak on the issue during the time that the general
public speaks on it and may leave the dais to speak from the same area as members of
the public. The Board member may listen to the public discussion and deliberations
of the matter with members of the public.

Leave the room until after the discussion, vote, and any other disposition of the matter
is concluded, unless the matter has been placed on the portion of the agenda reserved
for uncontested matters.

If the item is on the consent calendar, the Board member mustrecuse-theirself shall
either make a motion fo remove the item from the consent calendar or the Board
member shall abstain from voting on the consent calendar. In any event, the
Board member shall refrain from discussing or voting on that-matter—but the ifem.
However, the Board member is not required to leave the room during consideration of
the consent calendar.

If the Board's decision is made during closed session, disclose their the interest orally
during the open session preceding the closed session. This disclosure shall be limited
to a declaration that their the recusal is because of a conflict of interest pursuant to
Government Code 87100. The Board member shall not be present when the item is
considered in closed session and shall not knowingly obtain or review a recording or
any other nonpublic information regarding the Board's decision.

Contflict of Interest under Government Code 1090 - Financial Interest in a Contract

Board members, employees, or District consultants shall not be financially interested in any
contract made by the Board on behalf of the District, including in the development,
preliminary discussions, negotiations, compromises, planning, reasoning, and specifications
and solicitations for bids. If a Board member has such a financial interest in a contract made
by the Board, the contract is void. (Government Code 1090)
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A Board member shall not be considered to be financially interested in a contract if-the-Beard
member—has in which there is only a "remote interest" in—the—eentract as specified in
Government Code 1091, and-if the-remeote if the interest is disclosed during a Board meeting
and noted in the official Board minutes. The affected Board member shall not vote or debate
on the matter or attempt to influence any other Board member or District official to enter into
the contract. (Government Code 1091)

In addition, a Board member shall not be considered to be financially interested in a contract
in which histher the interest is a "noninterest” as defined in Government Code 1091.5.
Noninterest includes a Board member's interest in being reimbursed for their actual and
necessary expenses incurred in the performance of their official duties, in the employment of
their a spouse/registered domestic partner who has been a District employee for at least one
year prior to the Board member's election or appointment, or in any other applicable
circumstance specified in Government Code 1091.5.

Common Law Doctrine Against Conflict of Interest

A Board member shall abstain from any official action in which their the Board member’s
private or personal interest may conflict with their official duties.

Incompatible Offices and Activities

Board members shall not engage in any employment or activity or hold any office which is
inconsistent with, incompatible with, in conflict with, or inimical to the Board member's
duties as an officer of the District. (Government Code 1099, 1126)

(cf 4136/4236/4336 — Nonschool Employment for language implementing this mandate relative to
employees)
(cf. 9220 — Governing Board Elections)

Gifts

Board members and designated employees may accept gifts only under the conditions and
limitations specified in Government Code 89503 and 2 CCR 18730.

The limitation on gifis does not apply to wedding gifts and gifts exchanged between

individuals on birthdays, holidays, and other similar occasions, provided that the gifts
exchanged are not substantially disproportionate in value. (Government Code 89503)
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In addition, the limitation on gifts does not apply to informational materials such as books,
reports, pamphlets, calendars, and periodicals. (Government Code 82028)

Gifts of travel and related lodging and subsistence shall be subject to the current gift
limitation, except when: (Government Code 89506)

1. The travel is in connection with a speech given by a Board member or designated
employee, provided the lodging and subsistence expenses are limited to the day
immediately preceding, the day of, and the day immediately following the speech and
the travel is within the United States.

2. The travel is provided by a person or agency specified in Government Code 89506,
including a government, governmental agency or authority, bona fide public or
private educational institution, as defined in Revenue and Taxation Code 203, or
nonprofit organization exempt from taxation under section 501(c)(3) of the Internal
Revenue Code.

Gifts of travel exempted from the gift limitation, as described in items Jtem #1 and 2 above,
shall nevertheless be reportable on the recipient's Statement of Economic Interest/Form 700
as required by law.

A gift of travel does not include travel provided by the District for Board members and
designated employees. (Government Code 89506)

Honoraria

Board members and designated employees shall not accept any honorarium, which is defined
as any payment made in consideration for any speech given, article published, or attendance
at any public or private conference, convention, meeting, social event, meal, or like

gathering. -in-accordanee-with-law- (Government Code 89501, 89502)

The term honorarium does not include: (Government Code 89501)

1. Eamned income for personal services customarily provided in connection with a bona
fide business, trade, or profession unless the sole or predominant activity of the
business, trade, or profession is making speeches
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2. Any honorarium which is not used and, within 30 days after receipt, is either returned
to the donor or delivered to the District for donation into the general fund without
being claimed as a deduction from income for tax purposes

Bylaw ALTA LOMA SCHOOL DISTRICT
adopted:  September 19, 2006 Alta Loma, California
amended: January 11,2017

December 14, 2022
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Alta Loma SD

Board Bylaw BB 9320(a)
MEETINGS AND NOTICES

Meetings of the Board of Trustees are conducted for the purpose of accomplishing District
business. In accordance with state open meeting laws (Brown Act), the Board shall hold its
meetings in public and shall conduct closed sessions during such meetings only as authorized
by law. To encourage community involvement in the schools, Board meetings shall provide
opportunities for questions and comments by members of the public. All meetings shall be
conducted in accordance with law and the Board's bylaws, policies, and administrative
regulations.

A Board meeting exists whenever a majority of Board members gather at the same time and
location, including teleconference location as permitted by Government Code 54953, to hear,
discuss, deliberate, or take action upon any item within the subject matter jurisdiction of the
Board erBistriet. (Government Code 54952.2)

(¢f- 9012 - Board Member Electronic Communications)

A majority of the Board shall not, outside of an authorized meeting, use a series of
communications of any kind, directly or through intermediaries, including social media and
other electronic communication to discuss, deliberate, or take action on any item that is
within the subject matter jurisdiction of the Board.

However, an employee or District official may engage in separate conversations or
communications with Board members in order to answer questions or provide information
regarding an item within the subject matter jurisdiction of the Board, as long as that
employee or District official does not communicate the comments or position of any Board
members to other Board members. (Government Code 54952.2)

In order to help ensure the participation of individuals with disabilities at Board meetings, the
Superintendent or designee shall provide appropriate disability-related accommodations or
modifications upon request in accordance with the Americans with Disabilities Act. Any
doubt about a request for accommodation shall be resolved in favor of accessibility.
(Government Code 54953, 54953.2, 54954.1, 54954.2)

Notice of the procedure for receiving and resolving requests for accommodation described
above shall be given in each instance in which notice of the time of a meeting is otherwise

given or the agenda for the meeting is otherwise posted. (Government Code 54953)

(cf. 9322 — Board Agenda/Materials)
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MEETINGS AND NOTICES (continued)

Regular Meetings

The Board shall hold regular meetings each month. Regular meetings shall be held unless
otherwise noticed at 6:00 p.m. on the first and/or third Wednesday of each month at the
District Support Center.

At least 72 hours prior to a regular meeting, the agenda shall be posted at one or more
locations freely accessible to members of the public and on the District's website.
(Government Code 54954.2)

Whenever agenda materials relating to an open session of a regular meeting are distributed to
the Board less than 72 hours before the meeting, the Superintendent or designee shall make
the materials available for public inspection at a public office or location designated for that
purpose or on the District website, consistent with Government Code 54957.5, at the time
the materials are distributed to all or a majority of the Board. (Government Code 54957.5)

(cf- 1340 - Access to District Records)
(cf. 9322 — Agenda/Meeting Materials)

Special Meetings

Special meetings of the Board may be called at any time by the presiding officer or a
majority of the Board members. However, a special meeting shall not be called regarding the
salary, salary schedule, or other compensation of the Superintendent, assistant
superintendent, or other management employee as described in Government Code 3511.1.
(Government Code 54956)

(cf- 3460 — Financial Reports and Accountability)

Written notice of special meetings shall be delivered personally or by any other means to all
Board members and the local media who have requested such notice in writing. The notice
also shall be posted on the District's website. The notice shall be received at least 24 hours
before the time of the meeting. The notice shall also be posted at least 24 hours before the
meeting in a location freely accessible to the public. The notice shall specify the time and
location of the meeting and the business to be transacted or discussed. No other business
shall be considered at this meeting. (Education Code 35144; Government Code 54956)

Any Board member may waive the 24-hour written notice requirement prior to the time of
the meeting by filing a written waiver of notice with the clerk or secretary of the Board or by
being present at the meeting at the time it convenes. (Education Code 35144;(Government
Code 54956)

Every notice of a special meeting shall provide an opportunity for members of the public to
directly address the Board concerning any item that has been described in the meeting notice,
before or during the item's consideration. (Government Code 54954.3)
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Emergency Meetings

In the case of an emergency situation for which prompt action is necessary due to the
disruption or threatened disruption of public facilities, the Board may hold an emergency
meeting without complying with the 24-hour notice and/or 24-hour posting requirement for
special meetings pursuant to Government Code 54956. The Board shall comply with all
other requirements for special meetings during an emergency meeting. (Government Code
54956.5)

(cf- 9321 — Closed Session)
(cf. 9323.2 — Actions by the Board)

An emergency situation means either of the following: (Government Code 54956.5)

il An emergency, which shall be defined as a work stoppage, crippling activity, or other
activity that severely impairs public health and/or safety as determined by a majority
of the members of the Board

2. A dire emergency, which shall be defined as a crippling disaster, mass destruction,
terrorist activity, or threatened terrorist activity that poses peril so immediate and
significant that requiring the Board to provide one-hour notice before holding an
emergency meeting may endanger the public health and/or safety as determined by a
majority of the members of the Board

Except in the case of a dire emergency, the Board president or designee shall give notice of
the emergency meeting by telephone at least one hour before the meeting to the local media
that have requested notice of special meetings. All telephone numbers provided by the
media in the most recent request for notification smust shall be exhausted. If telephone
services are not functioning, the notice requirement of one hour is waived and, as soon after
the meeting as possible, the Board shall notify those media representatives of the meeting
and shall describe the purpose of the meeting and any action taken by the Board. In the case
of a dire emergency, the Board president or designee shall give such notice at or near the
time  notification is given to the other members of the Board about the meeting.
(Government Code 54956.5)

The minutes of the meeting, a list of persons the Board president or designee notified or
attempted to notify, a copy of the roll call vote, and any actions taken at the meeting shall be
posted for at least 10 days in a public place as soon after the meeting as possible.
(Government Code 54956.5)

Adjourned/Continued Meetings

The Board may adjourn/continue any regular or special meeting to a later time and location
that shall be specified in the order of adjournment. Less than a quorum of the Board may
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adjourn such a meeting. If no Board members are present, the secretary or the clerk may
declare the meeting adjourned to a later time and place and shall give notice in the same
manner required for special meetings. (Government Code 54955)

Within 24 hours after the time of adjournment, a copy of the order or notice of
adjournment/continuance shall be conspicuously posted on or near the door of the place
where the meeting was held. (Government Code 54955)

Study Sessions, Retreats, Public Forums, and Discussion Meetings

The Board may occasionally convene a study session or public forum to study an issue in
more detail or to receive information from staff or feedback from members of the public.

The Board may also convene a retreat or discussion meeting to discuss Board roles and
relationships.

Public notice shall be given in accordance with law when a quorum of the Board is attending
a study session, retreat, public forum, or discussion meeting. All such meetings shall
comply with the Brown Act and shall be held in open session and within District boundaries.
Action items shall not be included on the agenda for these meetings.

Other Gatherings

Attendance by a majority of the Board members at any of the following events is not subject
to the Brown Act provided that a majority of the Board members do not discuss specific
District business among themselves other than as part of the scheduled program:
(Government Code 54952.2)

L. A conference or similar public gathering open to the public that involves a discussion
of issues of general interest to the public or to school Board members

2. An open, publicized meeting organized by a person or organization other than the
District to address a topic of local community concern

3. An open and noticed meeting of another body of the District

%3 An open and noticed meeting of a legislative body of another local agency

5. A purely social or ceremonial occasion

6. An open and noticed meeting of a standing committee of the Board, provided that the

Board members who are not members of the standing committee attend only as
observers
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Individual contacts or conversations between a Board member and any other person are not
subject to the Brown Act. (Government Code 54952.2)

Location of Meetings

Meetings shall not be held in a facility that prohibits the admittance of any person on the
basis of ancestry or any characteristic listed in Government Code 11135. In addition,
meetings shall not be held in a facility which is inaccessible to individuals with disabilities or
where members of the public must make a payment or purchase in order to be admitted.
(Government Code 54961)

Meetings shall be held within District boundaries, except to do any of the following:
(Government Code 54954)

1. Comply with state or federal law or court order or attend a judicial or administrative
proceeding to which the District is a party

2. Inspect real or personal property which cannot conveniently be brought into the
District, provided that the topic of the meeting is limited to items directly related to
the property

3. Participate in meetings or discussions of multiagency significance, provided these

meetings are held within one of the other agencies' boundaries, with all participating
agencies giving the notice required by law

4. Meet in the closest meeting facility if the District has no meeting facility within its
boundaries or if its principal office is located outside the District

5. Meet with elected or appointed state or federal officials when a local meeting would
be impractical, solely to discuss legislative or regulatory issues affecting the District

over which the state or federal officials have jurisdiction

6. Meet in or near a facility owned by the District but located outside the District,
provided the meeting agenda is limited to items directly related to that facility

7. Visit the office of the District's legal counsel for a closed session on pending
litigation, when doing so would reduce legal fees or costs

8. Attend conferences on nonadversarial collective bargaining techniques

9. Interview residents of another district regarding the Board's potential employment of
an applicant for Superintendent of the District

10.  Interview a potential employee from another district
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Meetings exempted from the boundary requirements, as specified in #ems Items #1-10
above, shall still be subject to the notice and open meeting requirements for regular and
special meetings when a quorum of the Board attends the meeting.

If a fire, flood, earthquake, or other emergency renders the regular meeting place unsafe,
meetings shall be held for the duration of the emergency at a location designated by the
Board president or designee, who shall so inform all news media who have requested notice
of special meetings by the most rapid available means of communication. (Government
Code 54954)

Traditional Teleconferencing

A teleconference is a meeting of the Board in which Board members are in different
locations, connected by electronic means through audio and/or video. (Government Code
54953)

All teleconferenced meetings shall be conducted in a manner that protects the statutory
and constitutional rights of the parties or the public appearing before the Board.
(Government Code 54953)

The Board may use teleconferences for all purposes in connection with any meeting within
the Board's subject matter jurisdiction.

All votes taken during a teleconference meeting shall be by roll call. (Government Code
54953)

During the teleconference, at least a quorum of the members of the Board shall participate
from locations within District boundaries. (Government Code 54953)

Unless a Board member participates by teleconference pursuant to the provisions
described in the sections “Teleconferencing During a Personal Emergency.”
“Teleconferencing For ‘Just Cause’” or “Teleconferencing During a Proclaimed State of
Emergency” below, A agendas shall be posted at all teleconference locations and shall list all
teleconference locations whenever they are posted elsewhere. Additional+teleconference

O OB - ha nro Aac A-ftha ¢ a o raIan a¥a
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All teleconference locations shall be accessible to the public and the public shall have the
right to address the Board directly at each teleconference location. Additional
teleconference locations may be provided to the public. (Government Code 54953)—Al
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Teleconferencing During a Personal Emergency

Until January 1, 2026, with approval from the majority of the Board, a Board member may
be permitted to participate in a meeting remotely when a physical or family medical
emergency prevents the Board member from atte3nding in person. The Board member
requesting to appear remotely shall notify the Board of the emergency situation as soon as
possible, and provide a concise general description of the circumstances relating to the
Board member’s need to appear remotely. The Board member shall not be required to
disclose any disability, medical diagnosis, or personal medical information exempt under
existing law. (Government Code 54953)

A Board member may not appear remotely under emergency circumstances for more than
20 percent of the Board’s regular meetings or for more than three consecutive months. If
the board meets less than 10 times in a calendar year, a Board member may not appear
remotely under emergency circumstances for more than two meetings. (Government
Code 54953)

When a Board Member is approved to participate remotely due to emergency
circumstances, the Board member is not required to participate from a location which is
accessible to the public and the location does not need to be identified on the agenda.
(Government Code 54953)

If permitted to participate remotely, the Board member shall utilize both audio and visual
technology and publicly disclose, before any action is taken, whether any other individuals
18 years or older are present in the remote location with the Board member, and the
general nature of the member’s relationship with such individuals. (Government Code
54953)

The District shall also provide public access to the meeting via a two-way audiovisual
platform or a two-way audio service and a live webcast, with public comment being
allowed via the remote platform as well as in person and the public shall be able to offer
comments in real time. The agenda shall include information describing how members of
the public can access the platform. (Government Code 54953)

If a disruption prevents broadcasting the meeting to members of the public using the
call-inn option or internet-based service option, or a disruption that is within the Board’s
control prevents members of the public from offering public comments using the call-in
option or internet-based service option, the Board shall not take action on agenda items
until public access to the meeting is restored. (Government Code 54953)

Teleconferencing for “Just Cause”

A Board member be permitted to appear remotely, pursuant to the provisions below, for
Just cause for no more than two meetings per calendar year. A Board member appearing
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Jor just cause shall notify the Board at the earlier possibly opportunity of the need to
participate in the meeting remotely, including at the start of a regular meeting.
(Government Code 54953)

Just Cause may exist for any of the following: (Government Code3 54953)

L A childcare or caregiving need of a child, parent, grandparent, grandchild, sibling,
spouse, or domestic partner that requires a Board member to participate remotely

2. A contagious illness prevents a Board member from attending in person

3. A Board member has a need related to a physical or mental disability not otherwise
reasonably accommodated

4. A Board member is traveling while on official business of the Board or another
state or local agency

When a Board member participates remotely for just cause, the Board member is not
required to participate from a location which is accessible to the public and the location
does not need to be identified on the agenda. (Government Code 54953)

If the Board member participates remotely, the Board member shall utilize both audio and
visual technology and publicly disclose, before any action is taken, whether any other
individuals 18 years or older are present in the remote location with the Board member,
and the general nature of the member’s relationship with such individuals. (Government
Code 549532)

The district shall also provide public access to the meeting via a two-day audiovisual
platform or a two-way audio service and a live webcast, with public comment being
allowed via the remote platform as well as in person and the public shall be able to offer
comments in real time. The agenda shall include information describing how members
of the public can access the platform. (Government Code 54953)

If a disruption prevents broadcasting the meeting to members of the public using the
call-in option or internet-based service option, or a disruption that is within the Board’s
control prevents members of the public from offering public comments using the call-in
option or internet-based service option, the Board shall not take action on agenda items
until public access to the meeting is restored. (Government Code 549532)

Teleconferencing During a Proclaimed State of Emergency
The Until January 1, 2024, the Board may conduct Board meetings by teleconference

without posting agendas at all teleconference locations, identifying teleconference locations
in meeting notices and agendas, allowing pubic access to each teleconference location,
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providing an opportunity for members of the public to address the Board directly at each
teleconference location, and ensuring that at least a quorum of the Board participated from
locations within District boundaries, during a proclaimed state of emergency pursuant to
Government Code 8625-8629 in any of the following circumstances: (Government Code
54953)

1. State or local officials have imposed or recommended measures to promote social
distancing

2. For the purpose of determining, by majority vote, whether as the result of the
emergency meeting in person would present imminent risks to the health or safety of
attendees

3. When it has been determined, by majority vote as described in Item #2 above, that as

a result of the emergency meeting in person would present imminent risks to the
health or safety of attendees

To conduct a teleconference meeting for these purposes the following requirements shall
be satisfied: (Government Code 54953)

I. The notice and agenda shall be given and posted as otherwise required by the Brown
Act
2. The notice and agenda of the meeting shall specify the means by which members of

the public may access the meeting and offer public comments, including via a call-in
or internet-based service option

Members of the public may be required to register to log in to a meeting when
making public comments through an internet website or other online platform that is
operated by a third-party and not under the control of the Board

3. Members of the public shall be allowed to access the meeting, and the agenda shall
provide an opportunity for members of the public to address the Board directly
pursuant to Government Code 54954.3

4. Members of the public shall not be required to submit public comments in advance of
a Board meeting and shall be provided an opportunity to address the Board and offer
comments in real time

5. Public comment periods shall not be closed until the timed public comment period, if
such is offered by the Board, has elapsed or, if not timed, until a reasonable amount

of time per agenda item has been allowed

6. If during a Board meeting a disruption occurs which prevents the District from BB
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MEETINGS AND NOTICES (continued)

broadcasting the meeting to members of the public using the call-in option or for
internet-based service option, or I the event of a disruption within the District’s
control that prevents members of the public te-effer from offering public comments,
the Board shall take no further action on any agenda item until public access via the
call or internet-based service option to the meeting is restored

The District may, in its discretion, provide a physical location from which the public may
attend or comment. (Government Code 54953)

The Board may continue to conduct meetings by teleconference, as specified above for
teleconferencing during proclaimed states of emergency, by a majority vote finding within 30
days after teleconferencing for the first time, and every 30 days thereafter, that either:
(Government Code 54953)

1. The state of emergency continues to directly impact the ability of the Board to meet
safely in person

2. State or local officials continue to impose or recommend measures to promote social
distancing

Bylaw ALTA LOMA SCHOOL DISTRICT

adopted:  September 19, 2006 Alta Loma, California

amended: November 7, 2012
January 18, 2023
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